MyHnuiunanbHoe Or0PKeTHOE 00IIe00pa30BaTEIbHOE YUPESIKICHUE
«OcHoBHas o6meodpazoBaTenbHas mkomxa Ne 15 r.FOprm

IHos10:keHue
00 opranusanuu padorTsl

C 3JIEKTPOHHBIM KYPHAJIOM

1. O01mue no10KeHus

1.1. Hacrosimee monoxkeHue 00 oOpraHu3amuu pabOTBI € 3JEKTPOHHBIM JKypHAJIIOM B
MYHHIIATIATLHOM OI0/’KETHOM 00I111€00pa30BaTeIbHOM yupexkaeHHH «OcHOBHas 06Ieo0pa3oBarebHas
mkona Ne 15 r.FOprm» paspaborano B cootBercTBuu ¢ denepanbHpiM 3akoHOM 0T 29.12.2012 Ne 273-
®3 «O6 obpazoBanuu B Poccuiickoii denepanumy.

1.2. TlonmoxkeHue ompeaenseT mpaBuia paboOThl U €IUHBIC TPEOOBAHHS MO BEICHHUIO DIIEKTPOHHOTO

)kypHana B MBOY «OOUI Nel5 r.}Opru» (nanee — llkona).

1.3. DnextpoHHBIM XypHanoM (manee — D)K) Ha3pIBaeTCs KOMIUIEKC MPOTPaMMHO-AIMapaTHBIX
CPEJICTB, BKJIIOYAIOMMN 0a3bl JaHHBIX M CPEACTBAa JOCTyNa M paboThl ¢ HUMH (TPOrpaMMHO-
anmnapaTHyo HHPPACTPYKTYpY, CEPBUCH HH(POPMALITMOHHOTO B3aUMO/ICHCTBHSA).

1.4. DnexkTpoHHBIM AHEBHUK — pasnen DK, mpeicTaBisiomuidl co00M WHAMBUAYATU3UPOBAHHYIO
BbIOOPKY AaHHbIX U3 DK 0 X07€e u pe3yapTaTax 00yueHus KOHKPETHOTO yUYEHUKA.

1.5. DK — cpeacTBo MHAMBHIYAIBFHOTO Y4YeTa Pe3yabTaTOB OCBOSHHUS 00pa30BaTENbHBIX MPOTPaMM.
OH oTHOCHTCS K y4eOHO-TIEearoruueckoil JOKyMeHTaluu. AKKypaTHOe, TOYHOE U CBOEBPEMEHHOE
BEJICHUE €r0 00s13aTENIbHO JIs1 KaKI0ro coTpyaHuKa I1IKkobl, B 0053aHHOCTH KOTOPOI'O BXOAUT padboTa
¢ DK. JocTyn Kk mepcoHaIbHBIM CTPAHHUIAM JHEBHUKA UMEIOT POJIUTEIH (3aKOHHBIE TPEICTABUTEIIN )
oOyuatomerocsi, oOyuatomuiics, aamunuctpanus [lkonsl (aupexkrop Ilkonsl, 3amecTuTenH
TUPEKTOPA), YIUTENs, KJIaCCHbIE PyKOBOAUTENN; aqMuHUCcTpaTop XK.

1.6. lpunmunamu padotel ¢ XK sBIsAIOTCS:

e co0OroeHre IpaB U CBOOO] y4aCTHUKOB 00pa30BaTEIbHBIX OTHOIICHUN;

e JIOCTOBEPHOCTH W TIOJHOTA MHPOPMAITUH, coaepxkKatencs B DK;

o yHubUKaug JaHHBIX, coepxammxcsa B XK, u nokymeHTupoBanHoi nHpopmarun LLIkonsr;

e 3alIMTa JaHHBIX, cozepkaiuxcs B 97K, 0T HenmpaBOMEpHBIX U IPOTUBONPABHBIX AEHCTBUII.
1.7. Benenue »dieKTpoHHBIX ¢GOpM ydeTa o0Opa3oBaTENbHON MACATEIBPHOCTH W PE3YJIHTATOB
oOpasoBatenbHON AesTenbHOCTH (DXK) sBAsSeTcs COCTaBHOM YacTbl0 pabOThl MO  BEJICHUIO
3JIEKTPOHHOTO JOKyMeHTooOopoTa B [lIkoe.

1.8. DX sBnsieTcst yacThio HHGOpPMAIMOHHOU cucTeMbl LIKoIbI.

1.9. ®yukuuoHupoBanue U ucnojib3oBaHue DK OCyIIeCTBISIETCS B COOTBETCTBUU C JEUCTBYIOLIUM
3akoHonarenbcTBOM P®, B Tom uncne denepanbHbiM 3akoHOM oT 27.07.2006 Ne 152-®3 «O
MEPCOHAIBHBIX IAHHBIX).

1.10. OTtBeTcTBeHHOCTH 3a (yHKIIMOHUpOBaHHEe DK M KOHTPOJIb 3a MPABUJIBHOCTHIO €TO BEICHUS
BO37NararTcs Ha aupekropa Llkomsl, 3am aupekropa UKT, nabopanTa u crieruanucra mo Kajapam.

2. Haznauenue K



DX ucnonp3yeTcs AJisl penieHus CaeayoIuX 3a1ay:

2.1. Co3nanue/BBOJ, cUcTeMaTU3allUs, UCIIOIB30BAHUE U XpaHEHHUE JaHHBIX O X0/1€ 00pa30BaTeNbHOM
nesitensHOCTH B [1IKoJe, B TOM uncie 00 ycreBaeMOCTH | MOCEIAEMOCTH yUaIuXCsl.

2.2. Odopmrnenne uHpopMaryu, XpaHsieics B 0aze JaHHBIX, B BUJAE JOKYMEHTa Ha OyMa)KHOM
HOCHTEIIE.

2.3. OGecnievueHne OMEPATHBHOTO JIOCTYIA POAUTENCH (3aKOHHBIX MPEACTABUTENCH) 00yUaronerocs,
oOyuarorerocsi, agMuaucTparuu [lkonsr (qupekropa IlIkombl, 3amMecTuTeNeH TUPEKTOPA), yUUTETEH,
KJIACCHBIX PYKOBOAMTENEH K OTMETKaM 3a BECh IEPHUOJ BEIEHUS >KypHaja II0 BCEM IpEIMETaM B
m000e Bpems.

2.4. ABroMaTu3anus CO34aHMs OTYETHOM JOKYMEHTAMU YUUTENEH U aIMUHUCTPALIUH.

2.5. CBoeBpemeHHOE HWH(GOPMHUPOBAHHWE POJUTENCH (3aKOHHBIX NPEICTABUTENCH) IO BOIPOCAM
YCII€BAEMOCTH, MHAWBUAYAJIBHBIX PE3YJIBTATOB U MMOCCIIACMOCTH UX I[eTefI.

2.6. HH(I)OpMPIpOBaHI/Ie yqamuxces 0 Xoae O6pa30BaTeHBHOﬁ ACATCIIbBHOCTU ITOCPECACTBOM JaHHBIX B
€)@

2.7. Kontpoms 3a peannzanueit 00pa3oBaTeNbHBIX IPOrPaMM, B TOM YHCJIE YUeT:

e TIPOBEJCHHBIX 3aHATHIA;

e JIOMAalIHMX 33JIaHUH U 00bEeMa Harpy3KH Ha 00yJaromInuXCs;

e pe3yJbTaTOB OCBOEHUS 00pa30BaTEIbHON MPOrpaMMBbl ydaluMHcs (yCIEeBaeMOCTb);
e IIOCEIIAEMOCTH 3aHATUHN yJalIUMUCH;

e JMHAMMKH YCIIEBAEMOCTH YUaIUXCS;

e peanu3anuu 00pa3oBaTEIbLHON IPOrPaMMBI.

3. IIpaBuaa padorsi ¢ DK

3.1. Benenune OXK o0si3aTenbHO JUIs KaXAOrO Iejarora, KJacCHOIO PYKOBOAMTENS, a TaKXkKe TeX
pabotHuKOB I1IK0bI, B UbM (hyHKIMOHAIBHBIE 00S3aHHOCTH 3TO BKIIFOUEHO.

3.2. TlonnepxaHue B aKTyaJbHOM COCTOSIHMM HH(OpMAIUH, XpaHsiieics B 0a3e maHHbIX DX,
ABIISICTCS 0053aTEIIbHBIM.

3.3. Vuer peanmmzanui 00pa3oBaTeNbHBIX TMPOTPAaMM U  OCYIIECTBJICHHS 00pa30BaTEIbHON
ACATCIIBHOCTH BEACTCA BCEMHU II€JarOrHYCCKUMU pa6OTHI/IKaMI/I IIxomml.

3.4. Pacnpenenenue 3aHATUN MO MPEAMETaM M 3aKpEIUICHHE UX 33 YUUTENSIMH OCYIIECTBISICTCS Ha
OCHOBaHUU Y4eOHOTO IJIaHa U pacIipe/lejIeHHs M1eJarorHueckKoil Harpy3KH.

3.5. Beog B DX pat npoBeneHus 3aHATUN B COOTBETCTBMM C PACHMCAHMEM 3aHSATHM, TEM YPOKOB,
3aJJaHHBIX IOMAILIHMUX 3aJJaHUH, OTMETOK OOYYaloIUXCs U CBEIEHUH 00 OTCYTCTBHMHU YUalllMXCsl Ha
YpPOKax OCYILECTBIIAETCS YUUTEIAMU €KETHEBHO.

3.6. Buecenme B DX wuHbpopmammm 00 oOTMEeTKax oOOydarommxcs W CBEICHUH O
MPUCYTCTBUH/OTCYTCTBHH YYAIIUXCSI JOJDKHO MMPOU3BOIUTRCS B ICHD POBEICHHS 3aHATHS HE TIO3THEES
17:30.



3.7. llIkona rapanTUpyeT ydaluuMCs U UX POIUTENSIM (3aKOHHBIM TPEJICTABUTENSIM) BO3ZMOXKXHOCTh
OIEPAaTUBHO NOJIYy4aTh MH(POPMAIIUIO O TEKYIIEH YCIIeBAEMOCTH M MOCEUIAEMOCTH YYallerocs 4epes
K.

3.8. Ilpu Bemenmu DX KaxapiM memaroroMm (yduTesaeMm) IODKHO COOJIIOAAThCS €IMHO0Opa3ue
3aI0JIHEHUS )KyPHAJIOB B YaCTH TEM IIPOBEIEHHBIX YPOKOB (B COOTBETCTBUU € paboyeil mporpaMMoi
IO MPEAMETY), BEICTABIEHHBIX OTMETOK, MPOITYCKOB YPOKOB U 3aIHCEH O IOMAIIIHEM 3aJaHHH.

3.9. Tlonp3oBarensm DX 3amperaercs nepeaaBaTb CBOU MEPCOHAIBHBIE PEKBU3UTHI focTyna K DK
JpYTUM JIALIAM.

3.10. Corpynnaukam IlIxossl 3anpemniaercs gomyckarh ydammxcs [Ikonst k padore ¢ DK.
4. IlpaBuia BeJleHUS y4eTa YCIeBA€MOCTH U MOCENAeMOCTH y4aIUXCs

4.1. PaGoTta yuyuTens 1Mo BEACHHUIO JaHHBIX TEKYIIEH YCIEBAEMOCTH y4allerocs OCYIIECTBIISETCS B
pazgene «KiacCHbIN KypHAID.

4.2. Yuutelnb B COOTBETCTBUH C pacniucaHnueM 3aHATUH BHOCHUT B DX CJICAYHOIIUC JTaHHBIC. TCMY
YPOKa; OTCYTCTBHUC YUHAIIUXCA; OTMCTKU YHAIIUXCS; JTOMAIIHCC 3aJIaHHC.

4.3. Yuurens BHOCUT B D)K ydeTHYIO 3auch O MPOBEACHHOM 3aHATHH 10 (aKTy B I€Hb IPOBEICHHUS.
IIpon3BoauTH 3aIIMCh YPOKOB 3apaHeEe HENOMYCTHMO.

4.4. YuuTtenp, 3aMEHSAIOINUNA OTCYTCTBYIOLLETO YYUTENs, HA BpeMs (AaTy) 3aMeHbI OJy4aeT T0CTYH K
OX Ha cTpaHulle OTCYTCTBYIOLIETO YUUTEIIS U 3aI0IHAET €r0 B yCTAHOBICHHOM HOPSIKE.

4.5. Yuer pe3yJbTaToB yCIEBAEMOCTH YUAIIMXCS:

e pe3yJabTaThl y4yeOHON MAESATEIBbHOCTH OILICHUBAIOTCS HAa OCHOBAHUM YCTHBIX OTBETOB
(BBICTYIICHUH) yYaIIUXCsl, IMCbMEHHBIX pabOoT, MPAKTUUECKOMN IeATEIbHOCTH YUaIlIuXCsl;

e OTMETKH 3a YCTHBIC€ M MHUCHbMEHHBIC OTBETHI BHICTABIISIIOTCS B KOJOHKY 3a TO YHCJIO, KOT/Ia
POBOAMIIACE PaboTa;

e B KJIETKax JJIsi OTMETOK yYUTEIh MMEET MPaBO 3aIlMCHIBATh TOJBKO OJWH M3 CIICTYIOIINX
CUMBOJIOB: «2», «3», «», «5», «H», «». Ormerky «l» (eAMHMIy) HE BBICTABISIOT.
JlommycTHMO CTaBUTh HECKOJIBKO OTMETOK B OAHY T'pady;

e TIPU KOHTPOJBHBIX MEPOMPHUITHUSIX, TPOBOJUMBIX YUUTEIIEM B COOTBETCTBUH C TEMATUIECKUM
TJIAHUPOBAHHUEM, 0053aTEIIbHBIM YCIOBHUEM TTPOBEACHHS KOHTPOJISI SIBIISIETCSI BBHICTABJICHHE
OTMETOK BCEM YYaIIUMCSl, IPUCYTCTBYIOIIUM Ha YpoKe (MCKITI0Yasi CIydau, KOTr/ia yJaruncs
JIOJITOE BpPEMsI OTCYTCTBOBAJl IO YBAXXUTEIBHOM MpHUYMHE (HAmpumep, 1Mo OO0Je3HH),
MOATBEPKIEHHON COOTBETCTBYIOIIUMH IOKYMEHTAMH );

e OTMETKH BBICTaBIISIIOTCA B rpade TOoro 1Hs, KOTaa IpoBOIMUIach JaHHas padoTa;

e OTMETKHU 33 NMHUCHBMEHHYIO pa0OTy MPOCTABIISIOTCSA B CPOK HE Oosiee Tpex paboumx JHEH C
MOMEHTa €€ HallMCaHUs yYalluMHUCS;

e OTCPOYKA BBHIMIOJHEHUS YUAITUMHUCS 3a/1aHus (HAlpuMep, 00yJaroIUNiCs IPUIIIEIT Ha 3aHATUS
MoCJIe JUTUTENIbHOM 00J1e3H1) pukcupyetcs: B 3K cHMBOJIOM (—); B 3JIEKTPOHHOM JIHEBHHUKE
y4auierocsi CAMBOJIOM (—), K KOTOPOMY HEOOXOMMO HallucaTb KOMMEHTapHii;

e BpeMs, 32 KOTOPOE Y4YalUICs TOJDKEH JUKBUIUPOBATH 33J0JKEHHOCTb, HE IPEBBILIAET
OJTHOW y4eOHOW HeJenu NpH YCIOBHM TNpHCYTCTBUS ydwamierocss B Illkone, B TeueHue
KOTOPOW pe3y/ibTaThl OLICHMBAHMS OTCPOUYCHHBIX 3aJaHUN JOJIKHBI OBITH BBICTABJICHBI
yuutenem B XK.

4.6. YueT nocemnaeMocT! yqyaumxcs:



e KJIACCHBIN PYKOBOJHUTENb 00s3aH OTMEUYATh OTCYTCTBYIOIIMX yYalllUXCs B Hadasie pabovero
JHA,

e yYalIUecs, UMEIOIINE MEIUIIMHCKYIO CIIPaBKy 00 OCBOOOXKICHHUH OT (PU3NYECKUX HATPY30K,
JOJDKHBI ~ TIPUCYTCTBOBAaTh HA  ypoKax (U3WYECKOHM KyJIbTypbl M BBINOJIHATH
WHIAWBUAYAJIbHBIC 3a1aHUs.

4.7. OdbopmiieHHE TEMBI YPOKa:

paboTa yuuTens MO BEIEHHUIO y4YeTa BBINOJHEHHS Yy4eOHBIX NMPOrpaMM M TPOBEICHHBIX 3aHITHN
OCYLIECTBIISAETCSA B pasneie «TeMbl ypOKOB U 3aJaHUs;

e B Hauaje y4eOHOro rojaa y4yuTeslb BHOCUT TEMAaTHUYECKOE IIAHUPOBAHUE IO MPEIMETYy B
paznen «llmanupoBaHue ypokKoB» Ha CpPOK OT OJHOM y4deOHOU ueTrBepTH 10 roja. Ecim
YUUTEIb UCTIBITBIBAET TPYIHOCTH MPU BHECEHUU B JKypHAJI TEMAaTHUYECKOTO IJIAHUPOBAHMS,
OH MOXeT 3amonHuTh ¢aitn Microsoft Excel mo ycranoenenHoil ¢opme u mnepenatsb
nabopanty DX wnm 3am gupexropy no UKT s ummoptupoBanus B DK

e yuuTesb BHOCUT B DK y4eTHYIO 3aIICh O TeME ypoKa 1o (akTy B I€Hb IPOBEICHUS;

4.8. JlomalHee 3aaHuC:
yuuTeab BHOCUT B D)K nHpopMmaiuio o fomaliHeM 3aJjaHuM B JIeHb IpoBeAeHus 3ausaTus 1o 17:30;

e BTpade «/Iomamnee 3ananue» GUKCUPYET COAEpKaHUE 3aJaHNsI, CTPAHUIIBI, HOMEpa 3a]a4
U yIpaXHEHUW C OTpaKCHUEM CHENU(HUKU JOMAIIHEH paOdOoThl (MIOBTOPHTH..., COCTABUTH
TUTaH, TaOIUILY, BOIPOCHI | T. ]1.);

e odopMIIeT JOMaIlHEe 33aJaHhe TBOPYECKOTO XapaKTepa, HalphMep, CIelaTh PUCYHKH,
HanMcaTh COYMHEHUE, B rpade «JlomamrHee 3a1anuey cieayonmm oopazom: «TBopueckoe
3aJlaHKe: BBIITOJHUTHh PHCYHOK K CKa3Ke...»;

e BHoOcHUT 3ammch «MHamBHAyanbHOE 3amaHue» B rpady «JlomamrHee 3amaHHe», €cCid
npejuiaraeT y4auuMcsl MHIUBUIYaIbHbIC 3aJaHHUS;

e HE 3aJIaeT JIOMalllHee 3aJJaHie U BHOCHT B Tosie «/lomarnee 3aganue» 3anuch «He 3amaHoy;

e HE 3aJIa€T JIOMAITHEeEe 3aJJaHKe TI0CIIe KOHTPOJIBHBIX MEPOIIPUSATHIA, HA KAHUKYJIBL.

4.9. BeIcTaBIICHHE HTOTOBBIX OTMETOK:

e VYHUTEJIb BBICTABJISIET OTMETKH 3a OTYETHBIM mepuoi ydammmcs B paznen XK «l'omoas
OTMETKa;

e B KOHIIC OTYETHBIX NIEPUOJIOB BBICTABISET OTMETKU yUallUMCs 3@ YETBEPTb, IOJTYrOJIUe, FoJ
B CPOKH, ONpe/ieIeHHbIe AupeKkTopoM [1Ikosibl, HO He Mo3AHEE YeM 3a [1Ba IHS 10 OKOHYAHUS
y4eOHOT0 Meproa;

e JUII OOBEKTHBHOM aTTeCTAIlM O0YJAIOIIUXCS 32 YETBEPTh YUUTEIb 00s3aH BEICTaBUTH B DK
HE MEHee TpeX OTMETOK, a JJIsl aTTecTalMM 3a IOJIyroJue — He MEHee IATH OTMETOK C
00s13aTEIbHBIM YY€TOM Ka4eCTBA 3HAHUN 00YJaIOLIHXCS 110 TUCHbMEHHBIM, J1a00paTOPHBIM U
NPaKTUYECKUM paboTam.

5. @®yHKIMHU U 1eATeJIBLHOCTD MoJb30BaTe e K
5.1. Ilonaw3oBareaamu DK sIBIIrOTCS:

e aamuHuctpanus koner: nupektop IIKombl, 3aMeCcTUTENN TUPEKTOPA;
e TIIEHAarory;

e KJIACCHBIE PYKOBOJUTEIH;

e J1abOpaHT,

e PpabOTHUKH METUIIUHCKOM ciyxObI [1IkombI;

e CIENHUATUCT KaapoBoi ciyk0bl [1IkombI.



5.2. Yyamuecs v uX poJUTeNIH (3aKOHHBIE IPEICTABUTEIHN ) SIBISIOTCS MOJIH30BATEISIMU SJIEKTPOHHOTO
JTHEBHUKA.

5.3. Iupektop LlIKomb! yTBEpKIACT:

e y4eOHBIN maH He mo3aHee 30 Mast MPEAMECTBYIONMIEro y4eOHOTo ro/a;

e TMIENArOrMYeCcKyl0 Harpy3Ky Ha 4eTBepTh (TOIyroane/ydeOHbIi ro/1) He MO3/IHEee YeM 3a JIBe
HeJIeJH J0 Havana yd4eOHOro nepuoa;

e pacmucaHUe 3aHATHH HA Y4eOHBIN MEpHOJI HEe TIO3JHEE YeM 3a OJJHY HEJIENIO J0 ero Havana,

e CHMCOYHBIN cocTaB yuamuxcs kiaccos LlIkomnsl He mo3nHee 31 aBrycra;

e CHHCOK KJIaCCHBIX PYKOBOJAWTENEH He mo3aHee 31 aBrycra.

5.4. 3amectutens qupekropa LlIkons! mo yueOHO-BOCTIUTATEHLHOM padoTe:

e OCYIIECTBIISIET HETMOCPEICTBEHHOE PYKOBOJICTBO CUCTEMOM paboThI MO BeaeHuio JXK;

e 10 OKOHYAHHMH y4eOHOTO ro/ia mojrydaeT y jabopanta i 3aMmaupekropa mo MKT komuu 9K
Ha 3JIEKTPOHHOM HOCHTEJIE MHPOPMALIMU — ONTHYECKOM JHCKE 0 KJIaccaM;

e IIPOBEpPEHHBIE Ha PabOTOCHOCOOHOCTH TBepAble konmuu D)X 3ameuaTbIBaC€T B KOHBEPTHI,
3aBepsieT MOJAMUCHI0, PACIIN(PPOBKON NOAMHUCH U JATOH;

e OCYLIECTBJISICT KOHTPOJb 33 CBOCBPEMEHHOCTBIO OTPAKEHUS B JKypHaJIe pacIUCaHus U
YUETOM 3aMEILEHHBIX U MPOMYLIEHHBIX YPOKOB (3aHATHUI).

e  OCYHIECTBISIOT KOHTPOJb 3a peanuzanueir ®I'OC HOO, OO0 u COOQO; 3a BINOJHEHUEM
y4eOHBIX TUTAHOB; MPOTHO3WPOBAHMEM XOJia, Pa3BUTUS M PE3YyJIbTaTOB 00pa30BaTEIbHOMN
JESITSIIBHOCTH 110 KJIaccaM; MPaBWIIBHOCTHIO BeJieHNsT DJK; CBOEBpEMEHHOCTHIO OTPaKECHUS B
KypHaJle paclucaHusl; 3aloJHEHHWEM OKypHalla T[eJaroraMi; CBOEBPEMEHHOCTBHIO
BBICTABJICHHUA OTMETOK W PE3YJIbTATOB 33H$[TI/II71; HAIoOJIHACMOCTEHO OTMETOK; OTPaAXKCHUEM
MOCEIIAEMOCTH 3aHATHUN; CBOCBPEMEHHBIM 3alOJHEHHEM pa3lieia JIOMAIlHUX 3aJlaHui;
COOTBETCTBHEM JIOMAIITHUX 3a/IaHUI TPEOOBAHHSIM IT0 COJICPIKAHUIO U 00BEMY.

e CBOEBPEMEHHO MPEIOCTaBISAIOT JTA0OPAaHTY OOpPa30BATENBHOTO YUPEKICHHUS JTaHHBIC IS
3anonHeHus OXK: cxemy oOydeHHs, CNHCOK H3Yy4aeMbIX AMCHUUIUIMH (TPEIMETOB) s
KaX/10T0 KJIacca/TpyMIibl, CBEJCHUS O Mepruoiax 00yuyeHHs U aTTeCTalluu U T. [1.;

e [10 OKOHYaHHUH YETBEPTEN U MOITYrOJUil COCTABISAIOT OTYETHI IO padoTe yuureneit ¢ DXK;

e [0 OKOHYAaHUHU Y4e€OHOTO roja KOHTPOJMPYIOT pacredatrky naHHbIX DK ¢ pesynbratamu
oOyueHus: B yueOHOM rojy (MTOrOBBIMH OTMETKaMH) IO KjaccaM U MpPaBHWIBHOCTb MX
o(opMIIeHHs KITACCHBIMU PYKOBOAUTEISMU;

e WHGOOPMUPYIOT TIEJATOTOB O BBIABICHHBIX ONIHOKAX, JOMYIIEHHBIX UMU MpU padote ¢ DK
3anoniHseT rpaduk sx3aMeHoB (pasaen XK «'paduk sKk3aMeHOBY);

e BBOJAUT JaHHble 00 oOpraHm3anuud 3amMeH mpenogaBateneit (pazgen DX «3amena
IIpenoaaBaTesein»);

e 3aMOJHSAET JaHHBIC 00 ydamuxcs, coctosamux Ha ydete B [IJ[H u BIITY

5.5. 3amaupekropa no MKT:

e (opmupyer B 3K cniucku knaccos (paznen DK «Kmaccs»);

e ¢dopmupyer B DXK cnuckm ydeOHBIX TPy B paMKax Kiacca/mapamienu (pasgen DK
«['pynmel 00ydeHus»), oTpakaeT M3MEHEHHUS B CHUCKaxX TIpymil (3a4ucieHHe, BHIOBITHE,
MIEePEBOJI YUAIIUXCS );

e BBOJAMT jJaHHbIE 17151 popmupoBanust B XK yuebHoro minana (pazaen XK «Y4ueOHbli miany»);

e Ha3HayaeT y4MTesled MO MpeAMeTaM JUlsl KaKAOro Kiacca/Tpynmbl B COOTBETCTBHU C
y4eOHBIM paclycaHUeM;

e HACTpPaWBaeT CXEMbl OOYUCHHMsI JJIi HAYaJIbHOM, OCHOBHOM mikoJibl (pasnen DX «['paduk
00y4YeHHS»): CIHUCOK M3Y4aeMBIX JUCHMIUIMH (IIPEIMETOB) AJISi KaKIOTO KJIacca/TPyIIbI,



nepuos oOOy4yeHUs, MEpHOJ| AaTTeCTalluM, KaHHUKYJbl, YydyeOHas Heless, IEepEeHOCHl
Mpa3HUKOB;

e (opmupyeT B DK cMCOK KJIIACCHBIX PYKOBOJUTENEH U KOHTPOJIUPYET aKTYalIbHOCTh JAHHBIX
(pazzmen DX «Ha3HaueHHe KIACCHBIX PYKOBOAMUTEIICHY);

e KOHCYJIbTHUpPYET nojb3oBaTeneit DK mo Bornpocam pabOThI C HUM;

e BBOJUT M KOHTPOJIUPYET aKTyalbHOCTh JAaHHBIX O JBIDKEHUH ydammxcs (pasmen DK
«[Ipuka3pl O [BIKEHUSX KOHTHHIEHTa»), OJICKTPOHHBIA NEPEeBOJ] YydYalllUXcs U3
KJIacca/TPyYIIbI B KJIACC/TPYIIY HA OCHOBAaHUM MPUKa30B qupekTopa [1lkosr;

e 3aMOJHSAET TEMAaTHYECKHE IUIaHMpoBaHMs 1o npeameram (paszgen XK «KamenmapHo-
TEMaTUUYECKHE TIAHbBI»);

e pacmpenensieT y4yeOHYIO Harpy3ky COIJIaCHO Yy4yeOHOMY IUIaHY B COOTBETCTBUU C
YTBEPKIACHHBIMU CIIHCKAMH YUUTENCH-TIPEIMETHUKOB, KIACCOB, YYEOHBIX TPYIIl (pa3ien
2K «PacnpeneneHue Harpy3Km»);

e BBOJMWT JaHHBIE U popmupyeT B DK OCHOBHOE M CKOPPEKTUPOBAHHBIE PACTIMCAHUS 3aHATUI
Ha y4eOHBIN nmepuoy (4eTBepTh, osyroaue, roa) (pasmen 3K «Pacnucanue 3aHsATHID).

e 56. JlaGopaHT:

e (dopmupyer B DX cnucku yueOHBIX Ipymil B pamkax kiacca/mapamienu (pasmen 2K
«'pynnsl 00y4yeHHs»), OTpakaeT MU3MEHEHHUs] B CIHCKaX Ipyndn (3adyuciieHue, BHIOBITHE,
MEPEBO/] YUAIIUXCS);

e BBOJUT JaHHbIe Juis popmupoBanus B DK yue6Horo miana (pazzaen XK «YueOHbli miany);

e Ha3HayaeT y4MTeJled MO NpeaAMeTaM JUIsl KaXAOro Kiacca/Tpynmbl B COOTBETCTBHU C
y4eOHBIM pacIHUCaHUEM;

e HACTpPaMBAaeT CXEMbl 0OyueHHs JUIsl Ha4aldbHOM, OCHOBHOM M cpenHeil mkonsl (pazaen XK
«I'paduk oOydeHHsI»): CIHCOK M3YYaeMBbIX IUCHUIUIAH (TIPEAMETOB) IS KaKIOTO
KJIacca/Tpymisl, Mepuoa oOydeHHs, MEepHOA aTTeCTallud, KaHWUKYJbl, ydeOHas Heaens,
NEPEHOCHI MTPA3THUKOB;

e (opmupyet B XK ciMCOK KIACCHBIX PYKOBOJUTENEH U KOHTPOJIUPYET aKTYalIbHOCTh JAHHBIX
(paznen DX «Ha3HaueHUe KIACCHBIX PYKOBOJIHUTEIICH);

e 3aKpbIBa€T NPEABIAYIIMH  y4eOHBI  TOJ, OTKPHIBAET HOBBIM  y4eOHBIH  TOA
(ycraHoBKa/mepeBo B HOBBIM yueOHbBIN rom — pasaen DK «Hacrtpoiika mporpamMmbiy,
nozapaszaen « Tekymuii yaeOHbIi To1»);

e Ha3HayaeT nojs3oBaresnel DK, To ecTh HaJenseT NpaBaMu AOCTYIA IPU OTKPBITUH HOBOTO
y4e0HOro rojja B COOTBETCTBUU C YYEOHBIM IIJIAHOM, PAaClIMCAaHUEM, IIPUKA3aMU JIUPEKTOpA
IIkomnsr;

e YCTaHaBIIMBAET pacnucaHue 3BOHKOB (pa3nen DK «Pacnucanue 3BOHKOBY);

e TIPEIOCTAaBISACT JIOTHHBI U MapoJin 1t noctyna kK DK (mHeBHUKY) (pasaen DX «Ddusnueckue
TULa»);

e KOHCYJNbTHpYET nojb3oBareneil 92K no Bonpocam paboThl C HUM;

e ocyuecTBisieT agmuHucTpupoBanue XK (paznen DX «AAMUHUCTPUPOBAHUE);

e pa3rpaHMuYMBaeT IMpaBa JOCTYNA IMOJb30BaTeNeld B COOTBETCTBMM C LEISMHU U 3aJjadyaMu
00pa3oBaTeNIbHON JEATETLHOCTH B Y4eOHOU Harpy3ku nemaroros (pasgen DX «Hactpoiika
MOJIb30BATENEH U MIPaB»).

5.7. Yaurens (megarorudeckuii paboTHUK):

e otpaxaer B DK xon o0pa3oBaTeNbHON JEATEILHOCTH B COOTBETCTBUH C 00pa30BATEIbHOM
IPOrpaMMOil ¥ y4eOHBIM ILIIAaHOM;

e ©XEIHEBHO BHOCHUT B KypHAJ CBEJCHHS O 3aHATHUAX MO MPEIMETY (TeMax ypOKOB, 3aJJaHHBIX
JIOMAIIHUX 3a/1aHUsX);



olleHHBaeT AP(HEKTUBHOCTh U PE3YIbTATUBHOCTh O0OYUEHUS ydallluxcs o mpeaMery (Kypcey,
IIpOrpaMMe), Y4YUTHIBAas OCBOCHHE 3HAHUM, OBJAJCHUE YMEHUSMHU, DAa3BUTUE OIbITA
TBOPYECKOH JI€ATEIILHOCTH, [T03HABATEIHOTO MHTEPECa YUaIUXCS;

BHOCUT JaHHbIE 00 YCIIEBA€MOCTH YYalllUXCs, CBOEBPEMEHHO IPOCTABIAET IMOJYYCHHBIC
YYE€HHUKaMU OTMETKH, B TOM YHUCJI€ YETBEPTHBIE (IIOJYro/I0BbIE) U T'O/IOBHIE;

OTMETKH 32 MHCbMEHHbIE pabOTHI BBHICTABISAET B CPOKH, MPEIYCMOTPEHHBIE HOPMAMU HX
IPOBEPKH, HO HE MTO3/IHEE TPeX AHEH C MOMEHTA POBEIEHHsI padoThI;

3aHOCUT CBOEBPEMEHHO IAHHBIE O IOCEUIAEMOCTH YYaIMXCS, BBIIOJHEHUM JOMALTHUX
3aJIaHHI;

3anonsser D)K kak 3aMeniarolMi y4uTenb (BBOJIUT JIaHHBIE O IIPOBEJEHHOM YPOKE) B
YCTQHOBJIEHHOM IOPSJIKE TPU OCYIIECTBICHUN 3aMEHBI.

5.8. KitaccHble pykoBoAHUTENH:

KOHTPOJIUPYET aKTyaldbHOCTh AaHHbIX ywauxcs Ilkoner (O. U. O., roxg poxnenus, mou,
KOHTaKTHBIE JTaHHbBIE, 100aBiIeHnEe (PU3MUECKOTrO JHUIA B TPYNIY «YUYCHHUKH», Ha3HAUCHHUE
YYETHBIX TaHHBIX JIJIS BXOJa B DJIEKTPOHHBIN THEBHUK) (pazaen DK «YdueHukn»);
KOHTPOJIUPYET aKTYaJIbHOCTh JAHHBIX O POAUTENAX (3AKOHHBIX IIPEACTABUTENAXK) yUAIIUXCS
(®. U. O., cTenenb poACTBa, KOHTAKTHBIE IaHHbIE, J00aBIeHUE GU3NYECKOTO JUIa B TPYIIITY
«PonuTenuy, mpuBs3Ka poaAUTENs K NPouiIio yyeHHKa, Ha3HAUYCHHE YYETHBIX JaHHBIX JUIS
BXOJ1a B DJICKTPOHHBIN THEBHUK) (pa3aensl DK: «Puznueckue niay, «Y HeHUKn»);
aHAJIM3UPYIOT YCIIEBAEMOCTD U TIOCELIAEMOCTh YPOKOB YYaIIUMUCS CBOETO KJIacca;
KOHTPOJIUPYIOT CBOEBPEMEHHOCTh 3allOJIHEHUSI M BHECEHMsI IeJlaroraMd JaHHBIX 00
YCIIEBAEMOCTH M MOCEIIAEMOCTH yJalIuXxcs cBoero kiacca B 9K;

MHGOPMHUPYIOT poAuTeNeii 00 YCIIeBaMOCTH U MTOCEIIAEMOCTH JIeTeH MOCPECTBOM OTUYETOB,
c(hOpMHPOBAHHBIX Ha OCHOBE JaHHBIX DK, B TOM 4HCIIE 0 3a1pocaM poauTeNeii;
3HAKOMSIT YYaIlIUXCs U UX POAUTENCH C HOPMAaTUBHBIMU JOKYMEHTaMHU, JIOKaJIbHBIMU aKTaMU
Y UHCTPYKLUSAMU, PETJIAMEHTUPYIOIIUMH MOPSI0K UCIIOb30BaHus DK

MPEIOCTABIISIIOT 10 OKOHYaHHM Ka)X[IOW YETBEPTHU 3aMECTHUTENI0 JUPEKTOpa MO yueOHO-
BOCIIMTATEIbHON PabOTE OTYETHI 00 YCIIEBAEMOCTHU U MOCEHIAEMOCTH YJalIUXcs KJIacca;
OpPraHM3yIOT OMNEPAaTUBHOE B3aWMOJCHCTBHE MEXAY y4YallUMHCS Kilacca, UX POAUTEISIMU
(3aKOHHBIMHU NPEJCTABUTENAMHU), aAMUHUCTpanuen lIkonsl u nexaroramu ¢ nomousro IXK;
KOHTPOJIUPYIOT €KEAHEBHO PETUCTpaluio (hakTa MPUCYTCTBHS/OTCYTCTBHSI YYalllerocs Ha
3aHATUSIX.

5.9. PaboTHHKYN MeTUIIMHCKOM CITy>KOBI LIIKOJTBI:

5.10.

3alONHAIOT B Hayajle y4yeOHOro roma pasgen «JIuct 370poBbsi»: cBeleHUs 00
AHTPONOMETPUYECKUX TAHHBIX 00YJAIOMINXCS, TPYIIIE 3I0POBbS, METUIIMHCKON TPYIIIE IS
3aHATUN (U3NYECKON KyJIbTypoil, HOMepe HeoOXoaumon y4yeOHOHM Mmebenn, a Takxke
MEIUIMHCKUE PEKOMEHIAINH;

00eCTIeunBalOT aKTyaJIbHOCTh JaHHBIX pasnena XK «JIucT 370poBbs» B TEUEHHUE oA,

CHCI_II/IaJ'H/ICT KaHpOBOﬁ CJ'Iy>K6BI BBOAUT HW KOHTPOJUPYCT aKTYaJIbHOCTb [JdHHBIX:

dopmupyet B DK criucku knaccos (paznen XK «Kmacco»);

0 memarorndyeckux corpyaHukax Illkombl: mpuem Ha paboTy, YBOJIBHEHHE, IEPEBO,
Ha3HAUYEHHUE JOJDKHOCTH (OCHOBHOM M IO COBMECTUTENIBCTBY), MNPHUBS3KA K TIpyIIe
«Cotpyaaukn» (paznensl XK «Duznueckue munay, «lIpuem Ha paboTy», «YBOIbHEHUEY,
«Kanpossie nepemerieHus», «COTpyaHUKI);

CTIIHCKH COTPYAHUKOB [1IKOITBI, MX JOKHOCTH, B TOM YHCIIE PYKOBOIUTENEH, TpaguK paboThI
(paznensr K «Iloapaznenenusy, «Jomknoctny, «I'paduku paboTs»).

OCYIIECTBIISICT (POPMHUPOBAHNE TIPUKA30B O JBI)KEHUH YUYAIIUXCs (3a4UCIICHHUE, BHIOBITHE,
OKOHYaHUE y4eObl, MepeBo/l B APYroil Kiacc/rpymnimy).



5.11. Vuammecs Illkonbl M uX poauTenn (3aKOHHBIE IPEACTABUTEIN) HMEIOT CJEAYyIOIINe
BO3MO>XHOCTH IIPH MOJIb30BAHUU 3JIEKTPOHHBIM JTHEBHUKOM:

e TOJYYaroT MH()OPMAIHIO O JOMAUTHUX 3aJJaHUSX;
e TIOJYYArOT IaHHBIC 00 yCTIeBaeMOCTH 00ydaromuXcst (BHICTABIICHHBIX OTMETKAX ).

6. IIpaBa nosab3oBaresei K

6.1. Bce nmonp3oBatenu 3K UMer0T MpaBO HUCIIOJIB30BATh €T0 B CXIKCAHCBHOM PCIKHUME. HckmrouenueM
ABJICTCA IIPOBCACHNUEC TCXHUYCCKHUX pa60T, KOTOPBIC MOT'YT IIPOBOAUTHCA B CPOK HE 0oee CYTOK C
YBCAOMIICHUEM IIOJIb30BaTEIICH 3a HEACIIO JO Ha4dajia pa60T.

6.2. KnaccHbie pyKOBOIUTENH UMEIOT IIPABO HHPOPMHUPOBATH POJUTENEH O COCTOSHUN YCIIEBAEMOCTH
U TIOCEHIaeMOCTH HX JeTed dYepe3 OTd4eThl, CHOPMHUPOBAHHBIC HAa OCHOBE JaaHHBIX XK, 1o
HEOOXOINMOCTH.

7. OTBETCTBEHHOCTH MoJIb30BaTesei K
7.1. Bce nonb30BaTeN HECYT OTBETCTBEHHOCTb:

e 3a Hapymenue tpeboBanuii dexepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O
NEPCOHAJIBHBIX JaHHBIXY;

e pasriamieHue CBOMX YYETHBIX JAaHHBIX (JIOTHH, TAPOJIb);

e HapyllleHHe TpeOOBaHUIl HOPMATUBHBIX MPABOBBIX JOKYMEHTOB, B TOM YHUCIIE JIOKAJIBbHBIX
aKTOB M MHCTPYKIIMHA, ONpEIeNAIONINX MOPSAAOK HCIONb30BaHUS DK B COOTBETCTBHH C
3aKoHOIaTeILCTBOM PO.

7.2. dupextop LlIKosasl HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEpXK/IEHHE YUE€OHBIX IIAHOB,
IUIaHa pacupeeeHNs elarornuyeckoi Harpy3ku 1 yueOHOro paciicaHusl.

7.3. 3amecTUTENs TUPEKTOPA M0 YueOHO-BOCITUTATEILHOM PaboTe HECET OTBETCTBEHHOCTD:

e 32 CBOCBPEMEHHOCTb (OPMHUpPOBaHUS y4eOHBIX IUJIAHOB, IIJlaHA paclpeaesieHus
NeAarornyeckoi Harpy3ku U y4eOHOTO paclucaHus;
e pacrmeyaTtKy COOTBETCTBYIOLIUX paznenoB DK B KOHIE y4eOHOTO Tofa u ux ohopMIeHHE.

7.4. 3amaupekropa o KT HeceT 0TBETCTBEHHOCTH:

e BBLINOJHEHHUE PE3EPBHOIO KONMMPOBAHUS TaHHBIX;
e HAIOJHEHHE U aKTyaJbHOCTh 0a3bl JTaHHBIX PaOOTHUKOB LLIKOIBI.

e 32 CBOEBpPEMEHHOE coxpaHeHue konuil D)X Ha 31MeKTpOHHOM HocuTene HHpOpMaLHUU
(onTHYECKOM AMCKE) U pacreyaTrKy JOKyMEHTOB Ha OyMa)KHbIX HOCUTENX;

e COOTBETCTBHE y4eTHBIX 3amuceil K (akxram peasmzanuu oOpa3oBaTeIbHON ACITEIBHOCTH;

e TPaBUIBHOCTBIO HcIOJIb30BaHus DK.

7.5. Yuurens (megaroru) HECYT OTBETCTBEHHOCTb:

e 32 CBOEBPEMEHHOCTh BHECEHUS, IOCTOBEPHOCTh U aKTYaJIbHOCTh JAHHBIX 00 yCIEBaEMOCTH
Y TIOCEIIAeMOCTH YUaIUXCS;

e CKeJIHEBHOE 3anoiiHeHue DK;

e YCTpPaHEHHUE BBISBICHHBIX OIMIMOOK Mpu BeaeHUH JK;

e COXPaHHOCTh CBOMX PEKBU3UTOB JOCTYIA, UCKIIOUYAIOIIYIO OJAKIIOYEHUE TOCTOPOHHUX.

7.6. KitaccHbIe pyKOBOJMTEIN HECYT OTBETCTBEHHOCTh:

e 3a CBOCBPEMEHHOCTH BHCCCHUA, JOCTOBEPHOCTh U aKTYaJIbHOCTH JaHHBIX 00 YCHI€Ba€MOCTHU
1 NMOCCIIACMOCTH YUallIUXCs,



e JIOCTOBEPHOCTh M aKTyaJIbHOCTH CHHCKOB Kiacca W WHQPOpMAIMKA 00 YJalmIuxcsi U HX
poaurensx (. K. O., Homep TenedoHa, agpec 3IEKTPOHHOM MOYTHI);

e CBOEBpeMEHHOE HH(GOPMHUPOBAHUE POJAUTENEH O COCTOSTHUM YCIIEBAEMOCTH U MOCEIIAEMOCTH
ux znereut nocpeactsom IXK;

e TIPEJOCTaBICHHE MO OKOHYAHWHM YYEOHBIX dYeTBEepTeH (IMOIYroJInii/Toa) 3aMECTHUTEIIO
JUPEKTOopa Mo yueOHO-BOCIIUTATEIbHOM paboTe 0TUETOB 00 YCIIEBAEMOCTH U ITOCEIIAEMOCTH
yyauuxcs Kiacca.

7.7. JJabopaHT 00pa30BaATEIHHOTO YUPEKICHUS HECET OTBETCTBEHHOCTh, PACIIMCAHUE 3aHATHH, 7.8.
PabotHuku MeauMHCKON ciry»k0b! [1IKk0s1bI HECYT OTBETCTBEHHOCTH 32 CBOEBPEMEHHOCTD 3aIIOJTHEHUS

pasacia «JIuct 300POBbA» U aKTYAJIbHOCTH JAHHBIX B HCM.

7.9 Choenuanuct KaJIpoBOM CIy:KObl HECET OTBETCTBEHHOCTh 3a BHECEHHE M KOHTPOIb 3a
aKTyaJIbHOCTBIO JAHHBIX O COTPYJHUKAX, YUaCTBYIOUINX B 00pa30BaTEIbHOMN JAESITETLHOCTH.

8. OT4yeTHBIC IEPHOABI U XPaHEHHE HH(POPMALMHU

8.1. OTueThl MO YCNEBAEMOCTH U MOCEIIAEMOCTH CO3JAIOTCA B KOHIIE YETBEPTH, MOJYTOAMS H
y4eOHOro roja.

8.2. Otyet 0 3anonHeHnd DK M HaKOIUIIEMOCTH OTMETOK CO3IAETCS €KEMECIUHO.

8.3. Ilo 3aBepumieHMHM OTYETHOrO NEpHoAa (YETBEPTH, MNOJIYroaus, y4eOHOro roja) HTOrOBBIE
BCAOMOCTU PpacCliCHAaTbIBAOTCA Ha GYMa)I(HOM HOCUTCJIC, 3aBCPAIOTCA NOANUCAMHU IICAAaroros,
KJIACCHBIX PYKOBOJUTEIIEH, 3aMECTUTENS TUPEKTOpa M0 y4eOHO-BOCTIUTATEIbHON paboTe, TUPEKTOpa.

8.4. Tlo oxoHUaHUM y4yeOHOrO roja HUTOTOBbIE BEAOMOCTH IPOIIMBAIOTCS, MPOLIHYPOBBIBAIOTCA,
OIIEYaTHIBAIOTCS U CAAOTCS B APXMB JUUIS XPAHECHMS B YCTAHOBIEHHOM IIOPSJIKE.

8.5. Ilo okxonHuanuu y4yeOHOro rojaa monHas Bepcuss XK mEpeHOCUTCS Ha AIEKTPOHHBIN
HOCUTENIb MH(POPMAIMN — ONTHYECKUI JMCK, OIEYaThIBACTCS, 3aBEPSCTCS MOMMUCHI0 3aMECTHTEIS
TUPEKTOpa M0 y4eOHO-BOCIUTATENBHOM paboTe U pacmr@poBKOM MOANKUCH M XPAHUTCS B apXUBE B
YCTaHOBJICHHOM IOPSIZIKE.

AJOKYMEHT NoArnmcAH
QNIEKTPOHHOWM NOANUCHIO

CepTudukat: 7D2E1E1003BC6A6B3BCB1435AF6F982C
Bnapeneu: MYHULIMMASIBHOE BIOMXETHOE OBLEOBPA3OBATESNBHOE YYPEXOEHWE "OCHOBHASA OBLLEOBPA30BATENBHASA LUKOMA Ne15 IM.IOPIA"
[MencteuteneH: ¢ 16.09.2022 go 10.12.2023




		2023-12-08T10:03:42+0700
	МУНИЦИПАЛЬНОЕ БЮДЖЕТНОЕ ОБЩЕОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ "ОСНОВНАЯ ОБЩЕОБРАЗОВАТЕЛЬНАЯ ШКОЛА №15 Г.ЮРГИ"




