[Ipunoxenne Ne 1
K nipukasy ot /f 0/ Ne 77y~ P~

IMOJIOKEHHUE
Ob OBPABOTKE U 3AHIUTE INIEPCOHAJILBHLIX JIAHHBIX
B MBOY «OOHI Ne 15 T'.IOPI'U »

[. O0mwme noIoKeHus

1. Hacrosimue Ilonoxxenue 06 o6paboTke nepcoHanbHbIX JaHHblx B MBOY «OOILL Ne 15 r.lOpru»
(manee - Ilono)keHHe) yCTAHABIMBAIOT IPOLEAYPhI, HAIIPABICHHbLIC HA BBIABICHUE W NPEAOTBpALLCHHE
HapylleHHi 3akoHoxarenbcTBa Poccuiickoit ®Penepauuu B cdepe NEPCOHAILHBIX JIAHHBIX, a TaKkKe
ONpENeNIOT I KaXIAOW Lenu oO0pabOTKM NEPCOHAIBHBIX JAHHBIX cojepikanue oOpadarbiBaeMbIX
NEepPCOHAIIHBIX JAHHBIX, KaTEropuH CyOBEKTOB, NEPCOHAIbHBIE JIAHHBIE KOTOpLIX 0OpabarhiBaioTcs,
CpOKH MX 00pabOTKH M XpaHEHHs, MOPAJOK YHHUTOXKEHUS IPH JIOCTHIKEHUH 1esieil 00paboTKH WM IpH
HACTYIIJICHHH WHBIX 3aKOHHBIX OCHOBAHHUH.

2. B MBOY «OOII Ne 15 r.lOpru» (manee — Yupexzacuue) oOpadarbIBaloTes HEpcoHalbHbIE
JIaHHbIE pakJiaH: paOOTHUKOB YUPEKIACHHS; YHALLUXCS, BOCITUTAHHUKOB JIOIIKOIBHOTO OT/IC/ICHHSL.

3. Hacrosimee Ilonmoxenue pa3zpaboTaHo B COOTBETCTBHM ¢ DejepanbHBLIM 3aKOHOM OT 27 HIos
2006 r. Ne 152-®3 «O mnepcoHaJbHBIX JaHHBIX», MnoctraHoBieHuem [lpasurensbcTBa Poccuiickoi
®eneparuu ot 1 HOsOps 2012 r. N 1119 «O6 yrBepkaeHun TpeboBaHMi K 3auUTe NEpCOHAIBHBIX
JIAHHBIX TIpH UX 00paboTke B MH(POPMAIMOHHBIX CHCTEMAX MEPCOHANLHBIX JAHHBIX», OCTAHOBICHUEM
[IpaButenscrBa Poccuiickoit @enepauuu ot 15 centadbpsa 2008 r. N 687 «O06 yrsepuxaennu [onoxenus
00 0coOeHHOCTAX 00pabOTKHM MEPCOHAIBLHBIX JAHHBIX, OCYLICCTBIAEMOI OC3 HCHONL30BANMS CPEJICTB
aBTOMAaTH3aluKuy», nocraHoneHueM IlpasurenscTBa Poccuiickoit desteparin o1 21 mapra 2012 r. N 211
«O0 yTBep)KIEHHHM IIepe4Hsi Mep, HampaBJIeHHbIX Ha oOecleueHHe BbIOJHCHHS 00s3aHHOCTEH,
npeaycMoTpeHHbIX PeiepaibHbIM 3aKOHOM "O MepcOHaNIbHBIX JaHHbIX" M IIPUHSATLIMH B COOTBETCTBHH C
HHM HOPMAaTHBHBIMH IIPABOBBIMHM aKTaMH, OIEPAaTOpPaMM, SIBJAIOLIMMMCS I'OCYJAdPCTBCHHBIMM  HIIH
MYHULHUIIAIBHBIMU OpranaMu», TpyoBbm koaekcom Pd.

4. Hacrosimee Ilonoxxenue onpeaensier noautuky MbBOVY «OOI No 15 rlOpru» (nanee —
YupexIeHne) Kak orneparopa, OCyLeCTBISIOMEero 00padoTKy nepCcoHaIbHbIX JIdHHbIX.

I1. I[Ipoueaypbl, HanpaBJIeHHBIE HA BbISABIICHUE U MPEIOTBPAIIIEHHE
HapyuIeHH# 3akoHoaarenbeTBa Poceniickoit denepannn B cepe
IEPCOHAIBHBIX JaHHBIX

5. Jlns BBISBJIEHMS M IPEAOTBpAIlEHUs HAPYIICHMId, NPelyCMOTPEHHbIX 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanuu B cepe NepcoHANbHBIX JaHHbIX, B YUPEXKICHUH HCIOJIL3YIOTCs CIEYIOIHNE
MPOLELYPHI:

5.1. ocyliecTBJIeHHE BHYTPEHHErO0 KOHTPOJI COOTBETCTBHsI 0OpabOTKM MEpPCOHANbHBIX JaHHBIX
TpeOOBAHUAM K 3alUTE NEPCOHAIBHBIX JJAHHBIX;

5.2. oueHKa Bpe/ia, KOTOPBIH MOXKET ObITh IPHYUHEH CYOBLEKTAM NEPCOHANIBLHBIX JIAHHDBIX;
5.3. o3HaKOMJICHHE PaOOTHHKOB YUpPEKIACHHS, HEMOCPEJCTBCHHO OCYHICCTBIAIONNX 00paboTKy
NIepPCOHAIbHBIX JJAHHBIX, € 3aKOHOAaTeNbcTBOM Poccuiickoit Mezepaliii 0 HepcoHaIbHbIX JaHHLIX, B TOM

YHUCJIE C Tpe6OBaHl/IﬂMl/l K 32U TE NEPCOHAJIBHBIX JaHHBIX, HACTOALLHMH [TOJIOIRCHIICM]
54. OrpaHUYCHUE o6pa60T1<u NEPCOHAIIBHBIX JIAHHBIX JOCTH)KCHUCM KOHKPCETHBIX, 3apaHee
ONpPEACIICHHBIX U 3aKOHHBIX Lese;



5.5. ocymiecTBieHue OOpaOOTKH TMEPCOHANBHBIX JAHHBIX B COOTBETCTBUM C MPHUHIMIIAMH U
YCIIOBUSMU OOpabOTKH TEPCOHAIBHBIX JAHHBIX, YCTAaHOBJICHHBIMH 3aKOHOIATEIhCTBOM PoccHiicKoi
denepanuu B 00J1aCTH MEPCOHATBHBIX JTAHHBIX;

5.6. HemomylleHHEe OOpPaOOTKH IEPCOHAIBHBIX JIAHHBIX, HECOBMECTUMBIX C IeJIIMH cOopa
MEPCOHATBHBIX JTAHHBIX;

5.7. HenomymieHue oObENUHEHHsI 0a3 JAaHHBIX, COJICpPKAIIUX IEPCOHAJbHBIE JaHHBIE, 00paboTKa
KOTOPBIX OCYIIIECTBISIETCS B IEIISAX, HECOBMECTHMBIX MEKIY COOOI;

5.8. COOTBETCTBHE COJICpKAHUSA U 00beMa 00padaThIBAEMBIX IMEPCOHATBHBIX JAHHBIX 3asABJICHHBIM
nemsiMm  0oopabotku. OOpabaTbiBaeMble TEPCOHAIBHBIE JTAaHHBIC HE JIOJDKHBI OBITh H30BITOUHBIMH IIO
OTHOIICHHUIO K 3asBJICHHBIM IIEJISIM UX 00pabOTKH;

5.9. obOecrieueHre Mpu 0OPaOOTKE MEPCOHATBHBIX JAHHBIX TOYHOCTH MEPCOHATBHBIX JAHHBIX, MX
JOCTaTOYHOCTH, & B HEOOXOJUMBIX CIIy4asX M aKTyaJbHOCTH IO OTHOIICHHIO K IENsIM 00pa0doTKH
MEePCOHAIBHBIX JTAHHBIX.

III. I{eam 0OpabOTKHM MEPCOHATBHBIX JaHHBIX, COICPKAHUE
00pabaThIBacMbIX MIEPCOHAIBHBIX JAHHBIX, KATETOPHH CYOBEKTOB,
MepPCOHANbHBIE TaHHbIE KOTOPHIX 00pabaThIBAIOTCS

6. B Yupexnenuu nepcoHallbHbIE TaHHBIE MOTYT 00pabaThIBaTHCS B IIEIIAX:

6.1. ocymiecTBIICHHs KaJIpoBOH pabOTHI, 3a HCKJIIOYCHHWEM Iieliel, YKa3aHHBIX B CTarbe 15
®denepanbHoro 3akoHa ot 27 utoiist 2006 . N 152-D3 «O nepcoHalbHBIX JTaHHBIX»;

6.2. obecrmeueHHst IOCTyNa HEOTPAHUYEHHOTO Kpyra JHUI[ K OOMIEOCTYIMHBIM MEPCOHATHHBIM
JaHHBIM, KOTOPBIA MpPENOCTaBIeH CYOBEKTOM IMEPCOHANBbHBIX JAHHBIX JIMOO MO Tpockde cyOnekTa
MEPCOHATBHBIX JTAHHBIX;

6.3. mpenocTaBIeHNE MYHUIIMIAIBHBIX YCIYT; OCYIIECTBICHHE BO3JIOKEHHBIX Ha YUpEKICHHE
(GyHKIMI, TOJTHOMOYUH 1 00513aHHOCTEN 0 PEIICHHIO BOIIPOCOB MECTHOT'O 3HAYECHMS.

7. IMonnexxat oOpabOTKe cleAyrolue NepCcoOHalbHbIE JaHHbIE:

7.1. bamumnus, UMst, OTUECTBO (IIPU HAJIUYUUN);

7.2. naTa poXKICHHUS;

7.3. MECTO POXKICHHUS;

7.4. ceenenus 06 oOpa3oBaHuH, KBATM(DUKAIINH;

7.5. anpec MecTa )KUTENbCTBA (PETUCTPALIUK ), HOMEP KOHTAKTHOTO TeJIe(OHa;

7.6. pEKBU3UTHI JOKYMEHTA, yIOCTOBEPSIOIETO TNYHOCTh;

7.7. peKBU3UTHI CTPAXOBOT'O CBHJIETEIHLCTBA FOCYIAPCTBEHHOTO TEHCHUOHHOTO CTPaXOBaHMS;

7.8. uaeHTU(PUKAITMOHHBII HOMEP HaJOTOIIaTeNNbIINKA;

7.9. peKBU3UTHI CTPAXOBOTO MEIUIIMHCKOTO MOJIMCA 003aTEIHHOTO MEUIIMHCKOTO CTPaXOBaHMUS;

7.10. peKBU3UTHI CBUJIETENIHCTBA TOCYIAPCTBEHHON PETUCTPALIUY aKTOB TPAKIAHCKOTO COCTOSIHHUS,

7.11. cemeliHOE ITOJI0KEHHE,

7.12. cBeieHUs 0 BOMHCKOM y4Ye€Te M PEKBU3UTHI JOKYMEHTOB BOMHCKOTO yUETa,

7.13. cBeleHUA O COLMAIBHBIX JIBIOTAaX, O JOXOIaX,

7.14. yueHas cTerneHb, y4eHOE 3BaHHE;

7.15. cBeneHUst O TPYJAOBOM NESATEIBHOCTH;

7.16. cBemeHHMs O HArpaXJIeHHUH TOCYIapCTBEHHBIMH Harpagamu Poccuiickoii ®enepanuu u
MIPUCBOEHUN NTOYETHBIX 3BaHUN Poccniickoit denepanuu;

7.17. cBeieHUs O HATPAKICHUH BEIOMCTBEHHBIMU HArpajaMy ;

7.18. cBeneHwms, ykazaHHbBIE B aHKETE, MOJICKAIIEH TTPEACTaBICHUIO TPAKIAHUHOM TIPH YCTPOUCTBE
Ha pabory;

7.19. cBemeHNnsa O COCTAaBE CEMbBH U HAJIMYNH WHKIUBEHIIEB,

7.20. cBeieHHS O CYMMOCTH;

7.21. MeguIMHCKOE 3aKIIOYCHHE, pe3yJbTaThl 00s3aTeIbHBIX MEAUIIMHCKHUX  OCMOTPOB
(oOcnenoBanwmii) mpu 0OpaIlIeHNH 32 OKA3aHHUEM TOCYJapPCTBEHHBIX U MYHHUIIUITATBHBIX YCITYT.



8. COop, 3amuch, CHUCTEeMATH3alWs, HAKOIUIEHUE W YyTOuHeHHE (OOHOBJICHHE, W3MEHEHHE)
MEPCOHANBHBIX JaHHBIX TPAXKIaH, COTPYAHUKOB YUPEkKACHUS OCYLIECTBISETCS MTyTEM:

HETOCPEACTBEHHOTO TMOJIYYECHUs OPUTMHAIOB HEOOXOIMMBIX JTOKYMEHTOB (3asBJICHUE, TPYAOBas
KHIJKKA U UHBIE JOKYMEHTBI, IPEIOCTABIIsIEMbIE B OT/AEI KaJIpoB);

KOIMPOBAHUS OPUTUHAIIOB JOKYMEHTOB;

BHECEHUS CBEICHUN B yueTHbIE (hOpMBI (Ha OYMa)KHBIX U AIEKTPOHHBIX HOCUTEIISX ),

(dbopMUPOBaHUS MTEPCOHATBHBIX JAHHBIX B X0JI€ UX 00pabOTKH;

BHECEHUS NIEPCOHANIbHBIX JAHHBIX B HH()OPMAIIMOHHBIE CUCTEMBI, 0a3bl.

9. Kateropuu cyObEeKTOB, IEPCOHANILHBIC TaHHBIE KOTOPBIX 00padaThIBAOTCA B Y UpEKACHUU:

9.1. yyammecs.

9.2. BOCIUTaHHUKH JIOMIKOJIBLHOTO OTAETICHUS

9.3.paboTHUKK YupexIeHuUs.

IV. Coneprxanue 00pabaThIBa€MbIX MEPCOHATBHBIX
JAHHBIX, KATETOPUU CYOBEKTOB, IEPCOHAIIbHBIE TAHHBIE KOTOPBIX
00pabaThIBAOTCS, CPOKH X 00pAaOOTKHU U XpaHEHHUs, TIOPSTOK
YHUYTO)KEHUS IPU TOCTHKEHUU 1iesieil 00paboTku
WJIK IIPHU HACTYIUICHUH WHBIX 3aKOHHBIX OCHOBaHHﬁ, OIMpCACIICHHBIC
JUIs KaX101 1enu 00pabOoTKU NEPCOHANBHBIX 1aHHBIX

10. [Jns xaxmoil wnenu oO0paOOTKM TMEPCOHAJIbHBIX JAHHBIX OINPEAETSETCS  COIepKaHUE
00pabaTbIBaeMbIX IEPCOHATBHBIX JaHHBIX:

10.1. nna menu oOpabGOTKM MEPCOHANBHBIX JaHHBIX, YKa3aHHOW B mnoamnyHkte 6.3. [IpaBun,
OTIPEICIISIOTCS COJIePIKAaHNE TTEPCOHANBHBIX JIAHHBIX, MIEPEUHCICHHOe B moAmyHkrax 7.1. — 7.11. 7.19. -
7.21. TlpaBwu;

10.2. mns meneir oOpaOOTKHM TEPCOHAIBHBIX JAaHHBIX, YKa3aHHBIX B moamyHktax 6.1. IlpaBwi,
OTIPEIETISIOTCS CONIepKaHre IEPCOHANIBHBIX JaHHBIX, IEPEYUCIIeHHOe B moAnyHkTax 7.1. — 7.15. IlpaBun.

11. Ecnu cpoku 00pabOTKH M XpaHEHUsI IEPCOHANBHBIX JaHHBIX HE YCTAHOBJICHBI (eliepatbHBIMU
3aKOHaMM, JI0TOBOPOM, CTOPOHOM KOTOPOroO, BBITOJONpUOOpETaTeNieM WM HMOPYUYUTENEM IO KOTOPOMY
ABIISIETCSA CYOBEKT MEPCOHANBHBIX JIAHHBIX, TO 00paboTKa U XpaHEHHE MEPCOHATBHBIX JTAaHHBIX KaTerOpuit
CyOBEKTOB, MEPCOHANbHbIE JAHHBIE KOTOPHIX 00pabaThIBAlOTCA B YUpEXKJIECHHH, OCYLIECTBISIOTCS HE
JIOJIBIIIE, Y€M TOTO TPEOYIOT 1IeTH UX 00pabOTKH U XpaHEHUSI.

12. O6paboTka mepcoHaIbHBIX MAHHBIX O€3 HCIOJB30BaHHUS CPEJICTB aBTOMATH3AIMM (Janee —
HEaBTOMAaTHU3UpPOBaHHAs 00pabOTKa TMEPCOHAIBHBIX JIAHHBIX) B COOTBETCTBHM C TPEOOBAHUSIMU
ITocranoBnenus IlpaButensctBa PO ot 15 centabps 2008 N 687 «OO0 yTBep)KACHHUU MOJOXKEHUS 00
OCOOCHHOCTSIX O00pabOTKH IEpPCOHAJIbHBIX MJAHHBIX, OCYIIECTBISEMON 0€3 HCIOIb30BaHUS CPEACTB
aBTOMAaTHU3allUM» MOXKET OCYLIECTBIATHCS B BHJE JOKYMEHTOB Ha OYMaXHBIX HOCHTEISIX U B
ANEeKTPOHHOM BUJE ((aiipl, 6a3pl OaHHBIX) HA SJIEKTPOHHBIX HOCUTENSX WH(OpMAaIIHH.

[lepcoHanbHble OaHHBIE NPU HMX OOpabOTKE, OCYIIECTBIIEMON O€3 HCIONb30BaHUS CPEICTB
aBTOMATH3AlMH, JAOJKHBI 000COOIATHCS OT MHOM MH(pOpPMAIMH, B YACTHOCTH MyTeM (UMKCAllUU UX Ha
pa3HBIX MaTepHAIbHBIX HOCHUTENSX MEPCOHANBHBIX JAHHBIX, B CIEIUANBHBIX pa3lielaxX WM Ha TMOJSIX
dhopm (O1aHKOB).

13. HeoOxoaumo oOecrneunBaTh pa3felbHOE XpaHEHHWE MEPCOHAJIBHBIX JAHHBIX Ha pa3HBIX
MaTepUaIbHBIX HOCUTEINSAX, 00pabOoTKa KOTOPBIX OCYLIECTBISETCS B PA3IMYHBIX LENSIX, ONpPEIeIeHHbIX
HacrosmuM [lonoxenuem.

Bo u3bexxanne HECAHKIIMOHUPOBAHHOTO JIOCTYIA K MEPCOHAIBHBIM JIaHHBIM CJe1yeT 000pyI0BaTh
OT/IENbHOE TMOMEIIeHHe, 00 MOMEIIeHUe, T XpaHATCSd TaKhe JaHHble, B celdax, MeTaTMuecKux
mKadax WIM CHEIHATbHBIX [OMEIIEHUAX, I[O3BOJSIIOIMIMX OOECHeYUTh HX COXPAaHHOCTb 0]
OTBETCTBEHHOCTBIO JIULL.

14. KouTponb 3a XpaHEHHEM M HCIIOJb30BAHUEM MaTepUalbHBIX HOCHTENEH IepCOHAIbHBIX
JAHHBIX, HE JIOMYCKAIOIIMKA HECaHKUMOHWPOBAHHOE HCIIOJIb30BAaHUE, YTOYHEHHE, PACIpOCTpaHEHHE U



YHUUYTOKEHHE MEPCOHAIBHBIX JaHHBIX, HAaXONAIIMXCA HA OJTUX HOCUTENSX, OCYLIECTBISAETCS
JOJDKHOCTHBIMU  JIMIIAMU  YUPEXKAECHUS OTBETCTBEHHBIMU 3a O0pabOTKYy M 3alllUTy I[EePCOHAIBHBIX
JAHHbIX.

15. Tlopsiiok yHUYTOKEHHs NP JOCTHXKEHUM Lesed OoO0paOOTKM WM NPH HACTYIUIEHUM WHBIX
3aKOHHBIX OCHOBAHH ISl KaTerOpuil CyOBbEKTOB, IEPCOHANBHBIE JAHHBIE KOTOPBIX 00pa0aThIBAIOTCS:

15.1. yHuuToXeHUIO mojsekaT oOpabaThiBaeMble NEPCOHAIBHBIE JAaHHBIC 110 JOCTHXKEHUM Lesed
00paboOTKM WM B ciy4dae yTpaTbl HEOOXOAMMOCTH B JOCTHKEHHMH J3TUX LeJed, ecliu HWHOe He
MPEyCMOTPEHO 3aKOHOAATENLCTBOM Poccuiickoit denepanuu;

15.2. B ciayyae OTCYTCTBHSI BO3MOKHOCTH YHUYTOXXEHMSI IIEPCOHAIBHBIX JTAHHBIX OCYIIECTBIISETCS
OJIOKMPOBAHUE TAaKWX MEPCOHATBHBIX JAHHBIX WM 0OECIeunBaeTCs UX OJoKupoBaHue (eciu 0bpaboTka
NEPCOHAIBbHBIX JAHHBIX OCYLIECTBISAETCA JPYTUM JIMLIOM, JEHCTBYIOIUM IO IOPYYCHHUIO YUPEXIAEHUs) U
YHUYTOKCHUE TEPCOHABHBIX TaHHBIX B CPOK He Oojiee yeM 6 (IIECThb) MECALEB, €CIU MHOM CPOK HE
YCTaHOBJICH 3aKOHOAATEILCTBOM Poccuiickoit denepanuy;

15.3. yHUYTOXEHHE NEPCOHAIBHBIX NAHHBIX, €CIU ITO JOIYCKAaeTCs MaTepUaJbHbIM HOCHUTEIIEM,
MOJKET TPOU3BOAUTHCA CIOCOOOM, HCKIIOUYAIOIIMM JajbHEeHIIyl0o 00pabOTKy 3THX MEepPCOHAIBHBIX
TaHHBIX, C COXpaHEHHEM BO3MOXKHOCTH 00paOOTKH MHBIX JTaHHBIX, 3a()UKCUPOBAHHBIX HA MaTepPHAIHLHOM
HocuTelne (ylaleHue, BoIMapblBaHUE).

16. dopmupoBaHHe, BeIeHHE W XpaHEHHE B TEYCHHWE YCTAHOBIIEHHOTO CpOKAa JIMYHBIX [ell
paOOTHUKOB YUpexIeHUs, UHBIX MaTEpUaAJIOB, COAEPXKAIIMX HUX IEPCOHAJbHBIC JIaHHBIC, BEIECHUE U
XpaHEHUE JMYHBIX KapTOYeK, a TaK)K€ XPAaHEHUE JIMYHBIX JEJ YBOJICHHBIX JIMI| C JajdbHEeMIed ux
nepefayel B apXWB, OCYLIECTBISIOTCS OTIEJIOM KaJpoB, B COOTBETCTBHUM C JEHCTBYIOIUM
3aKoHoarenscTBOM Pocculickon Penepanuu.

17. ®opmupoBaHue, BeleHHE U XpaHEHHE B TEUYEHHE YCTAHOBJIIEHHOI'O CpOKa JIMYHBIX [ell
yyaluxcs: YupexIeHus, HHbIX MaTepUajIoB, COIEPKALIUX UX MEPCOHAIbHbIE JAHHBIE, OCYILIECTBISIOTCS
OTIEJIOM KaJpOB, KIACCHBIMH PYKOBOIMUTEISIMU B COOTBETCTBHM C JEHCTBYIOIIUM 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepann

18. ®opmupoBaHHe, BeleHHE U XpaHEHHE B TEUYEHHWE YCTAHOBJIEHHOI'O CpOKa JIMYHBIX [ell
BOCIIUTAHHUKOB JIOIIKOJBHOTO  YUpPEXKICHHs, MHBIX MaTepUalIOB, COJEPXKALIUX MX MEpPCOHAIbHbIE
JAHHBIE OCYILECTBISIOTCA CTapIIMM BOCIMTATEIEM, BOCIUTATENSIMU B COOTBETCTBUU C JIEHCTBYIOIIMM
3aKoHoJaTenbcTBOM Poccuiickoit deneparum

19. OGecneuenue Oe30mMacHOCTH MpHU O0OpPabOTKE NEPCOHATBHBIX JAHHBIX OCYLIECTBISETCA B
COOTBETCTBUHM ¢ noctaHosieHueM [IpaButensctBa Poccuiickoit ®enepanuu ot 1 HosiOps 2012 1. N 1119
«O06 yTBepXkAeHUM TpeOOBaHMM K 3alIMTe TMEPCOHAIBHBIX JaHHBIX TpU HUX 00paboTke B
MH(OPMALIMOHHBIX CHUCTEMaX MEPCOHANBHBIX JTaHHBIX».

[X. JIuno, OTBETCTBEHHOE 32 OPraHU3alNI0 00padOTKH
NEPCOHATBHBIX JAHHBIX B YUpeKICHUH

18. OTBeTCTBEHHBIH 3a OpraHU3aIUio 00padOTKU MEPCOHATBHBIX JaHHBIX Ha3HAYAETCS JUPEKTOPOM
VYupexaeHnus u3 4nciia COTPYAHUKOB, B COOTBETCTBUH C PACTIPEICTICHIUEM 00s3aHHOCTEH.

19. OtBercTBeHHBIN 32 00pabOTKY MEPCOHANBHBIX MAHHBIX B CBOEH paboOTe PYKOBOACTBYETCS
3aKoHO/MaTenbCcTBOM Poccuiickoir deneparmu B 00JaCTH TEPCOHANBHBIX JIAHHBIX M HACTOSIIUM
ITomoxxeHuemM.

20. OTBeTCTBEHHBIH 32 00paOOTKY NMEPCOHATBHBIX JAHHBIX 00s3aH:

OpPTaHU30BBIBATh MPUHATHE MPABOBBIX, OPTaHU3AMOHHBIX U TEXHUYECKUX Mep sl oOecreueHus
3aIUTHl EPCOHANBHBIX JIAHHBIX OT HEMPABOMEPHOTO WJIM CIIYYailHOTO JIOCTYyINa K HUM, YHUUYTOKCHHUSI,
W3MEHEHHUs, OIOKUPOBaHUS, KOMHUPOBAHUS, IPEIOCTABICHHUS, PACIIPOCTPAHEHHS IEPCOHATBHBIX JTaHHBIX,
a TaK)KE€ OT UHBIX HEMPABOMEPHBIX ICUCTBUIM B OTHOILICHUH NEPCOHAIBHBIX TaAHHBIX;

OCYIIECTBIISAITh BHYTPEHHUH KOHTPOJb 3a COONIOJICHHEM TpeOOBaHUN 3aKOHONATEIhCTBA
Poccuiickoit ®deneparun B 00JaCTH TMEPCOHAIBHBIX JaHHBIX, B TOM 4YHCJIE TpeOOBaHWUN K 3alIuTe
MEPCOHAIIbHBIX TAHHBIX;



JOBOJIUTH JIO CBEIEHHUS TOJIOKEHHUs 3aKoHoaarenbcTBa Poccuiickoit @Denepanuu B 00JacTH
MEPCOHANBHBIX JAHHBIX, JIOKAIbHBIX AaKTOB IO BoOIpocaM oOOpabOTKH NEpCOHAIBHBIX JaHHBIX,
TpeOOBAaHUH K 3aIIUTE IEPCOHATBHBIX JaHHBIX;

B Clyyae HapylleHUs TpeOOBaHUN K 3alUTe MEPCOHAIBHBIX JAaHHBIX MPUHUMATh HEOOXOIUMBIE
MEPBI 10 BOCCTAHOBJICHUIO HAPYIIEHHBIX MPaB CYOBEKTOB MEPCOHATBHBIX JAHHBIX.

21. OTBeTCTBEHHBIN 3a 00Pa0OTKY MEPCOHAIBHBIX JAHHBIX BIPABE UMETh JOCTYI K MHGOpMAIIUH,
Kacaromiencs: 00pabOTKH MEPCOHABHBIX TAHHBIX U BKIFOYAIOIICH:

e 00paboTKU MEePCOHANIBHBIX JaHHbIX;

KaTeropuu o0padaThIBa€MbIX MIEPCOHAIBHBIX JaHHBIX;

KaTeropuu cyObeKTOB, IEPCOHANIBHEIC JAHHBIE KOTOPHIX 00pabaThIBAIOTCS;

IIPaBOBBIE OCHOBAHUS 00paOOTKH MEPCOHATBHBIX TaHHBIX;

nepeueHb JEeHCTBUH C MEepCOHANBHBIMU JAaHHBIMHU, OOIee OIMUCAaHUE CIIOCO0OB 00pabOTKU
MEPCOHANBHBIX TAaHHBIX;

OTMCAaHUE Mep, MPEAYCMOTPEHHBIX cTaThsiMu 18.1 u 19 denepanpHoro 3akoHa "O mepcoHATBHBIX
JaHHBIX", B TOM 4YHCJIE CBEACHHMS O HaIU4YUU MHPPOBAIBHBIX (KPUOTOrpadUUYECKUX) CPEIACTB H
HAaUMEHOBAHMSI 3TUX CPEJICTB;

JaTy Hadajaa 00pabOTKH MEepCOHATBHBIX IaHHBIX;

CPOK HJIM YCIIOBHSI IIPEKPAIICHUsI 00padOTKN MEPCOHAIBHBIX TaHHBIX;

CBEIICHMSI O HaJIMYWU WIK 00 OTCYTCTBMM TPAHCTPAHHYHOI Mepefaud MepCOHANbHBIX JIaHHBIX B
rpoiiecce ux 00paboTKu;

cBeZieHHs 00 o0ecrieueHnr 6€30MacHOCTH MEPCOHANBHBIX JaHHBIX B COOTBETCTBUU C TPEOOBAHUSIMU
K 3alIUTE NEPCOHAIBHBIX JaHHBIX, yCTaHOBIEHHBIMU [IpaBuTenscTBoM Pocculickon denepanuu;

NpUBJIEKATh K peallu3allid Mep, HamnpaBlIeHHBIX Ha oOecredeHue O0e30MacHOCTH MEPCOHATbHBIX
JAHHBIX MHBIX pPAa0OTHUKOB YIpPaBJIEHUS C BO3JIOKEHHMEM HAa HUX COOTBETCTBYIOIIMX OOs3aHHOCTEH M
3aKperieHueM OTBETCTBEHHOCTH.

22. OTBETCTBEHHBIH 32 00pa0OTKY MEPCOHANBHBIX JAHHBIX HECET OTBETCTBEHHOCTH 32 HaJIe)KaIlee
BBIMIOJIHEHUE BO3JIOKEHHBIX (YHKIMH 1O OpraHuM3auuud oOpaOOTKM NEepCOHANbHBIX JaHHBIX B
COOTBETCTBUH C TOJIOKEHHUSIMH 3aKoHojaTenbcTBa Poccuiickoit denepanuu B 001acTu MepcoHaIbHbBIX
TAHHBIX.
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ITpunoxxenne Ne 3
K IIPUKa3y OT No

ITPABHJIA

00padoTKH NMEePCOHATBHBIX TaHHBIX, OCYLECTBJIsIEMOi 0€3 UCN0JIb30BAHUSA CPEICTB
apromaruzauuu, B MbOY «OOLI Ne 15 r.IOpru»

1. O01ue MoJI0KEeHUA

1.1. Hacrosmue IIpaBuia o0paboTKM NEPCOHATBHBIX JaHHBIX, OCYLIECTBIIAEMON 0€3 MCII0JIb30BaHMS
cpeactB asromatuzauuu B MBOY «OOHI Ne 15 r.IOpru» (nanee — VYupexnaeHue), yCTaHaBIMBAIOT
HOpSAAOK OOpabOTKM TMEPCOHAIBHBIX JIAHHBIX B  YUpeKIeHWH Oe3 HUCHOIb30BAHUS CPENCTB
aBTOMATH3ALUHU.
1.2. IlpaBuna 006pabOTKH MNEPCOHAIbHBIX JIAHHBIX, OCYIIECTBISIEMOM 0€3 HCIOJIb30BaHUS CPEICTB
aBTOMATH3alHHY, B YUPESKICHUN OCYIIECTBISIIOTCS C ydeToM TpeboBanmii [lonoxenns 06 0COOEHHOCTAX
00pabOTKM TMEPCOHAIBHBIX JaHHBIX, OCYLIECTBISEMON 0€3 HCIOIb30BaHUS CPEICTB aBTOMAaTHU3alluu,
YTBEp)KJIEHHOTO noctaHoBienrueM IlpaButensctBa Poccuiickoit @eneparun ot 15.09.2008 1. Ne 687 «O6
yrBepkaeHun [lonoxenus 06 ocobeHHOCTAX 00pabOTKH MEPCOHATBHBIX JaHHBIX, OCYLIECTBIAEMON Oe3
HCIOJIb30BaHUs CPEJICTB aBTOMATU3ALIUN.
2. TepMUHBI U onpeIeJIeHUsI
- OmnepaTtop - rocyJapCTBEHHBIN OpraH, MyHUIMITATBHBIA OpraH, OpUANYecKoe Win (pu3ndeckoe JuIlo,
CaMOCTOSITEJIbHO MJIM COBMECTHO C JPYTMMH JIMIIAMH OpPraHU3yloIlMe H (WJIHM) OCYILECTBIISAIOLINE
00paboOTKy MEePCOHANBHBIX JAHHBIX, a TAK)KE OINPEICIISIONINe eI 00padOTKN NEPCOHATBHBIX JaHHBIX,
COCTaB IEPCOHANBHBIX [aHHBIX, MOJUIekKalUMX 00paboTke, IEHCTBUs (Omepalnuu), COBEpLIAEMbIE C
MEPCOHAIBHBIMU JIaHHBIMH.
- OOpaboTkKa mepcoHATBbHBIX AAHHBIX - JIEHCTBUA (OMepalyn) ¢ NepCOHAIbHBIMU JJAHHBIMHU, BKIIFOYAsI
cbop, cucTeMaTu3alnio, HAKOIIJICHHE, XpaHEHNUEe, YTOUHEHHE (OOHOBIIEHUE, U3MEHEHHE), UCII0JIb30BAHUE,
pacripocTpaHeHue (B TOM 4Hcle TIepenady), oOe3IMYuBaHHE, OJOKMPOBAHUE, YHUUTOXKEHUE
MEPCOHANIBHBIX JTaHHBIX.
- IlepcoHaibHble JAaHHBIE - Jr00as MHGpOpMAIMs, OTHOCALIAsACA K TMPsIMO MM  KOCBEHHO
OTIpeIeIEHHOMY WJIN ollpesieNiieMoMy (pU3HUecKOMY JHIY (CYObEKTY NEpPCOHANbHBIX JaHHBIX ).
- MarepuajbHblii HOCUTEJIb — MaTEPUAIbHBIH OOBEKT, B TOM 4HcCle (U3NYECKOE I0JIe, B KOTOPOM
nH(popMalKsg HAXOJIUT CBOE OTPaKEHHE B BUJIE€ CUMBOJIOB, 00pa30B, CUTHAJIOB, TEXHUYECKUX pEIIeHUN U
MPOIIECCOB, KOJIMYECTBEHHBIX XapaKTEPUCTHK (PU3MUECKUX BETUYHH
- OOe3MuMBaHUE TNEPCOHAJIBHBIX JAaHHBIX — JEWCTBUS, B peE3yJbTaTe KOTOPHIX CTAHOBUTCA
HEBO3MOXXHBIM 0€3 HCIIOJIb30BaHMsl JIOTOJHUTENBHOW HH(OPMAIUK OIpPEAeIUTh HPUHAAISKHOCTh
MEPCOHANBHBIX JTaHHBIX KOHKPETHOMY CYOBEKTY MEePCOHANBHBIX JaHHBIX
- YHHYTOKEeHHE TIePCOHAJBbHBIX [aHHBIX — JICHCTBUSA, B peE3yJbTaTe KOTOPBIX CTAHOBUTCA
HEBO3MOXXHBIM BOCCTAaHOBUTBH COJIEpKaHHE IEePCOHAIBHBIX JaHHBIX B HH(GOPMAIMOHHON CHUCTEME
NIEPCOHAIBHBIX JaHHBIX W (WJINM) B pPE3yJabTaTe KOTOPBIX YHUYTOXKAKOTCS MaTepUAIbHBIE HOCUTENH
MEePCOHANBHBIX JTAHHBIX
3. Oco0eHHOCTH OPraHu3alu 00padOTKHU NMEePCOHAIBbHBIX IAHHBIX, OCYLIeCTBJIsIeMOii 0e3
HCIO0JIb30BaHMsA cpeAcTB apTomMaTuzaunu, B MBOY «OOII Ne 15 r.IOpru»

3.1. TlepconamsHbie manHbIe (nanee — [1/]H) nmpu ux 00pabOTKe, OCYIIECTBIIEMON 0€3 HCITOJIb30BAHUS
CPEICTB aBTOMATHU3AIIUHU, JOJDKHBI 000COOISATHCS OT MHOW WH(OpPMAIIMU, B YaCTHOCTH MyTeM (UKCAIUN
WX Ha OT/ICTHHBIX MaTePHAIBLHBIX HOCUTEISAX IMEPCOHATBFHBIX TAaHHBIX (Jlajiee — MaTepUalIbHbIe HOCUTEIH ),
B CMELMAIBHBIX pa3Jiesiax Win Ha noysix Gopm (01aHKOB).

3.2. Ilpu dukcanuu nepcoHATbHBIX JaHHBIX HA MaTePUATBHBIX HOCUTEIISX HE OMYyCKaeTcs (uKcarus
Ha OJHOM MaTepHaTLHOM HOCHUTENIe TIEPCOHANBHBIX TaHHBIX, [ETH, 00pabOTKH KOTOPBIX 3aBEIOMO HE
coBMeCTHMEBI. Jlyisi 00paOOTKM pa3IMUHBIX KAaTErOpHi MEPCOHATBHBIX ITAHHBIX, OCYIIECTBIISIEMOH Oe3



WCTOJIb30BAHUSl CPEACTB ABTOMATH3AllMM, A KaKJOW KaTeropuu IMEPCOHATBHBIX JAHHBIX JOJDKEH
UCIOJIb30BAThCS OT/AEIbHbIN MaTepUaIbHbIA HOCUTEIb.

3.3. Ilpu wucnonp30BaHUHM THUIOBBIX (OPM JOKYMEHTOB, Xapakrep HWHPOpPMALUU B KOTOPBIX
IpearoaraeT Uik JOIyCKaeT BKIIOUEHHE B HMX NEPCOHANbHBIX JaHHBIX (#ajee — TumnoBas (opma),
TOJDKHBI COOJTIONIATHCS CIEAYIOUINE YCIOBUS:

- TunoBas (opMa WM CBS3aHHbIE C HEH JOKYMEHThl (MHCTPYKLHS II0 €€ 3allOoJIHEHUI0, KapTOYKH,
peecTpbl M JKypHaJbl) JOJDKHBI COAEP)KaTh CBEACHHS O IIeTH OO0paOOTKM MEepPCOHAIBHBIX JaHHBIX,
OCYyILIECTBIsIEMON 0€3 UCHOIb30BaHUS CPEICTB AaBTOMATH3alMU; HMMs (HAaUMEHOBAaHHE) WU ajpec
oreparopa; (paMuIHIO, UMs, OTUYECTBO H aJpec CyObEKTa MEePCOHAIBHBIX TAaHHBIX;

- UCTOYHMK IIOJIy4YCHHS TMEPCOHAJIBHBIX TAHHBIX; CPOKH OOpabOTKHM MEPCOHATIBHBIX TAHHBIX; NEpedYeHb
JEeUCTBUI C NepCOHANIbHBIMU IaHHBIMHU, KOTOpPbIe OyIyT COBEpIIATLCS B Mpolecce UX 00paboTku; oduiee
OIMHMCAaHUE UCTIONIh3YEMBIX OMEPATOPOM CIIOCOO0B 0OPAOOTKHU MEPCOHATBHBIX JTAHHBIX;

- TUnoBas (opMa JOJKHA NPEeAyCMaTpUBaTh I10JIe, B KOTOPOM CYOBEKT NEPCOHANBHBIX JaHHBIX MOKET
IIOCTaBUTh OTMETKY O CBOEM COIVIaCUM Ha 00pabOTKy MEPCOHANBHBIX JaHHBIX, OCYLIECTBISIEMYIO 0e3
UCIOJIb30BAaHUS CPEJCTB aBTOMATU3ALIUHU, — IIPU HEOOXOAUMOCTH IOJyYEHHsI IMCbMEHHOI'O COIlacusi Ha
00paboTKy MepPCOHATBHBIX TaHHBIX;

- TunoBas (QopMma JOKHA OBITh COCTaBlieHAa TakuM o00pa3oM, 4YTOObl KaXAbli U3 CYOBEKTOB
[IEPCOHANIBHBIX JIAHHBIX, COJEPXKAIIUXCSA B JOKYMEHTE, UMEJl BO3MOKHOCTb O3HAKOMMTHCS CO CBOMMHM
NEPCOHAJBHBIMU JAHHBIMH, COJEpXKAIUMKCS B JTIOKYMEHTE, HEe Hapyllas IpaB M 3aKOHHBIX HMHTEPECOB
UHBIX CYOBEKTOB NEPCOHAIBHBIX TaHHBIX;

- Ttunosas ¢opma JOJDKHA MCKIOYaTh OOBEIMHEHHE IIOoJeH, NpeAHa3HAaYeHHBIX JUIsl BHECCHMS
MEPCOHAIBHBIX JAHHBIX, [IEJIA, 00PAOOTKH KOTOPBIX 3aBEIOMO HE COBMECTHMBI.

3.4. Ilpu HecoBMECTHMOCTH Lieaeil 00pabOTKHU NEPCOHANbHBIX JaHHBIX, 3a()MKCUPOBAHHBIX Ha OJHOM
MaTepHabHOM HOCHUTENE, €CIM MaTepHAIbHBI HOCUTENh HE IO3BOJSIET OCYIIECTBIATH O00pabOTKY
NEPCOHATBHBIX JAHHBIX OTJENBHO OT JAPYruX 3a()MKCUPOBAHHBIX Ha TOM K€ HOCUTENE MEePCOHAIBHBIX
JAHHBIX, JIOJDKHBI OBITH MPHUHATHI MEpbl MO OOECHEUEHHUIO0 pa3JelbHONM 00pabOTKH IMEepPCOHAIbHBIX
JAHHBIX, B YACTHOCTH:

- NpU HEOOXOAMMOCTH HCHOJIb30BAaHUS WM PAacIpOCTPAHEHHS OIpPENEICHHBIX MMEPCOHAIbHBIX JaHHBIX
OTAENbHO OT HaXOJAALIMXCS HAa TOM € MaTepHaIbHOM HOCUTENIe JAPYI'MX IEepPCOHANBHBIX JaHHBIX
OCYILIECTBIISIETCSI KONMHMPOBAHME NEPCOHAIBHBIX JAHHBIX, MOJIEXKAIIUX PACHPOCTPAHEHUIO MU
HCMOJIb30BAHUIO, CIIOCOOOM, MCKIIIOYAIOIUM OJHOBPEMEHHOE KOMMPOBAHUE MEPCOHAIBHBIX JaHHBIX, HE
MOJJICKALIUX PACIPOCTPAHEHUIO W HCIIOJIb30BAHUIO, M HUCHOJB3YyeTCsl (pacrmpocTpaHsieTcs) KOMUs
NEPCOHATBHBIX JAHHBIX;

- NIpU HEOOXOAUMOCTH YHUUTOXKEHUS WM OJIOKMPOBAHMS YACTH MEPCOHAIbHBIX JTAHHBIX, YHUUTOXKAETCS
WK OJOKMpYeTCsl MaTepUalIbHBIM HOCUTENb C NpeABapUTENbHBIM KONHUPOBAaHUEM CBEACHUH, He
MOJICKAUX YHUUYTOKEHUIO WM OJOKMPOBAHUIO, CIOCOOOM, MCKIIIOYAIOIIUM OJHOBPEMEHHOE
KOIMPOBAHUE MEPCOHAIBHBIX TAHHBIX, TOJICKAIIMX YHUUTOKEHHUIO UIH OJIOKUPOBAHMIO.

3.5.  VYHuuTOXEeHHWE WM OOE3TMYMBAHHE YACTH TEPCOHANBHBIX TaHHBIX, €CIIH JTO JIOMYCKaeTCs
MaTepHabHBIM HOCHUTEIIEM, MOXKET MPOU3BOIUTHCS CIIOCOOOM, HCKIIIOYAIOIIUM JallbHEHIIyI0 00paboTKy
TUX TEpPCOHANBHBIX JAHHBIX C COXPAaHEHHEM BO3MOXHOCTH O0OpabOTKM HMHBIX JaHHbIX,
3a(hUKCHPOBAaHHBIX HA MaTEPUAIHLHOM HOCHUTEJE.

3.6.  TpebGoBanus, peaycMOTpeHHBIE TyHKTamMu 3.4 1 3.5 Hactosmmx [IpaBwiI, MPUMEHSIOTCS TakKKe B
cllyyae, €cild HeoO0XOJUMO O00ecleunuTh pas3feibHyl0 o00paboTKy 3a(HUKCHPOBAHHBIX Ha OJHOM
MaTepUaIbHOM HOCHTEJIE MEPCOHAJIBHBIX JAHHBIX W MHGOpPMAIUH, HE SBISIOLICIHCS MEepCOHAIbHBIMU
JTaHHBIMU.

3.7. YTOYHEHHWE TEpPCOHAIBHBIX JAHHBIX TPU OCYIIECTBICHHH HX OOpa0OTKH 0€3 WCIIOIb30BaHMUS
CpeACTB aBTOMATHU3AIMH ITPOU3BOAUTCS IMyTeM OOHOBJICHHUS WJIM U3MEHEHHUs JaHHBIX Ha MaTepUalbHOM
HOCHUTEJIE, @ €CIM 3TO HE JOMYCKaeTcsd TEXHUYECKUMH OCOOECHHOCTSMH MaTepHaIbHOIO HOCHUTENS, —
nyTeM (pUKcaluy Ha TOM )K€ MaTepHaJIbHOM HOCHUTENE CBEJICHHI O BHOCUMBIX B HUX M3MEHEHHSX, JH00
IIyTe€M M3TOTOBJIEHUS] HOBOTO MaTEPUAILHOTO HOCUTENIS C YTOYHEHHBIMU N1€PCOHAIbHBIMU JIaHHBIMHU.



4. Mepsl 110 o0ecnie4yeHHI0 0€30MaACHOCTH NEPCOHAJBHBIX JAHHBIX IPH UX 00padoTke,
ocyliecTBJsieMOi 0e3 ucnoJb3oBanus cpeacts apromaruzauuu B MbOY «OOI Ne 15 r.FOpru»

4.1. OOpaboTka MEpPCOHAIBHBIX JIAHHBIX, OCYIIECTBIsieMas O3  HCIOJb30BaHUS  CPEICTB
aBTOMATH3allUY, JOJDKHA OCYIIECTBIIATHCS TaKUM 0Opa3oM, YTOObI B OTHOIICHUH Ka)XIOW KaTeropuH
MEPCOHANBHBIX JAHHBIX MOXHO OBLJIO ONpENeNUTh MECTa XPAaHEHUS MEePCOHAIBHBIX JaHHBIX
(MaTepuaNbHBIX HOCUTENEH) U YCTAHOBUTH MEPEUYCHD JIUI, OCYIIECTBISIOUINX 00pabOTKy MepcoHaTbHBIX
JaHHBIX TUO0 UMEIOIIMX K HUM JOCTYII.

4.2. HeoOxomumo oOecneuyuBaTh pa3/ieibHOE XpAaHEHHE IEPCOHAIBHBIX JaHHBIX (MaTepHaIbHbBIX
HOCHTETEH ), 00paboTKa KOTOPBIX OCYIIECTBISIETCS B PA3IMYHBIX IEIISX.

43. VYder [OKYMEHTOB TI0 00pabOTKE MEpCOHAIBHBIX  JIAHHBIX  0€3  HWCIOJIb30BaHUS
aBTOMATH3MPOBAHHBIX CHCTEM JOJDKEH TMPOM3BOJIUTHCA  OTAEIBHBIM  JIEIONPOM3BOJICTBOM. Ha
JOKYMEHTaX JOJKHA yKa3bIBaThesl momeTka «llepcoHanbHble JaHHbBIEY. JJOKYyMEHTHI JOJIKHBI XPaHUTHCA
B HAJeKHO 3amupacMbix mKadax u ceidax. Kimoum or HUX, a TakkKe OT TOMEUICHUH JIOJDKHBI
HAXOJUTHCS Y OTBETCTBEHHBIX 32 JAHHYIO paOOTY JIUII.

4.4. Ilpu 0O6paboTKe MEPCOHATBHBIX JAHHBIX HEOOXOIMMO COOIIOAATH CIEAYIONINE TPEOOBAHUS:

- K paboTe I0MmyCKarTCs TOJIbKO JINIA, HA3HAUYEHHBIE COOTBETCTBYIOIIUM PACTIOPSKEHUEM;

- Ha mepuox oOpabOTKHM 3ammmaeMoil WHGOpMANMM B TIOMEIIEHHH MOTYT HAaXOIUTHCS JIMIIA,
JIOTYIIIEHHbIE B YCTAHOBJICHHOM MOpPsAKE K 00pabaThiBaeMoil HH(OpMALIMK; TOMYCK APYTUX JUI MOXKET
OCYIIECTBJISITHCA C Pa3pelIeHUs IPEICTaBUTEINI HaHUMarens (paboToaarens);

- TOJIKEeH OBITh UCKIIIOUEH HECAHKIIMOHUPOBAHHBIM MPOCMOTp oOpabaTeiBaeMoii HHGOPMAIUH.



ITpunoxenne Ne 4
K IIPUKa3y OT No

IMPABUJIA
00pabdoTKN MePCOHATBHBIX JAHHBIX I KaXKI0H 1eJ i 00pad0oTKH NePCOHATbHBIX TaHHBbIX,
coiepskaHue 00padaThbIBaeMbIX MEPCOHAIBHBIX JAHHBIX, KATErOPUH CY0beKTOB, IEPCOHAIbHbIE
JaHHbIE KOTOPbIX 00Pa0aTHIBAKOTCS, CPOKHU X 00PA0OTKHU U XPAHEHUS, TOPSJAOK YHUUTOKEHUS

MPH T0CTHKEHUH Lesied 00padoTKHM UM NMPH HACTYIJIEHUM MHBIX 3AKOHHBIX OCHOBAHUI
B MBOY «OOHI Ne 15 r.IOpru»

1. e 00padoTKU MEPCOHATBLHBIX JaHHBIX

Llenbro 00pabOTKH NEPCOHANBHBIX JaHHBIX SBIISACTCS:

1) ocymectBieHuss BoznoxkeHHbIXx Ha MBOY «OOLI Ne 15 rlOpru» (manee -
VYupexaeHnue) penepanbHbIM 3aKOHOIATEILCTBOM, 3aKOHOAaTeIbcTBOM KeMepoBckoii obinactu GyHKIMH,
IIOJIHOMOYUI U 00s13aHHOCTEH 10 PEILIEHUIO0 BOIIPOCOB MECTHOT'O 3HAUECHUS Y UPEKACHHUS;

2) opraHuzanusi AEATENbHOCTH YUpeXAeHUs Ui oOecrneyeHus coONI0IeHUs] 3aKOHOB U MHBIX
HOPMAaTUBHBIX IIPaBOBBIX aKTOB, peajii3alluyd IMpaBa Ha Tpyld, Ha oOyuyeHue, Ha BOCHUTAHHE, Ha
NIEHCUOHHOE 00ecreueHue U MEIMIIMHCKOE CTPaXOBaHUE PAOOTHUKOB.

2. Copep:xkanmne o0padaTbiBaeMbIX NEPCOHATbHBIX JAHHBIX JJISl OCYIIECTBJICHUS (PYHKIMH,
MOJIHOMOYMA ¥ 00sI3aHHOCTeli 10 peleHN 0 BOMPOCOB MECTHOI0 3HAYEHUSA

K mepcoHanbHBIM JaHHBIM, 00pabaThIBACMbIM JUIS JTOCTHOKEHUS IeJIel, yKa3aHHBIX B 4acTH |
cratb 8 Hactosimux IlpaBun (ocyliecTBIEHHE TMOJTHOMOYMKA IO PEHIEHUI0 BOMPOCOB MECTHOTO
3HAYEHUS) OTHOCATCA:

1) aHkeTHble W Ouorpaduyeckue AaHHbIE TpakJaHWHA, BKIIOYas aJpec MecTa >KHUTEIbCTBA H
MIPOXKUBAHUS;

2) macnopTHbIE JaHHBIE WJIM JaHHBIE WHOTO JOKYMEHTa, YAOCTOBEPSIONIErO IUYHOCTh U
IPa)TaHCTBO, BKJIFOYAs CEPHI0, HOMEP, ATy BbIJIa4l, HANMEHOBAHKE OpraHa, BEIABIIETO JOKYMEHT;

3) cBenenus 06 0OpazoBaHUU, KBATU(UKAIIMKA U O HATHYUU CIIEIUATBHBIX 3HAHUN WU CTIeNUaTbHON
IMOJrOTOBKH;

4) cBeneHUS O TPYAOBOM NEATEIbHOCTH, ONBITE padOThHI, 3aHUMAEMON JOKHOCTH, TPYJAOBOM CTaxKe,
MOBBIIICHUS KBATU(PUKAIIUN U TIEPETIOITOTOBKH;

5) cBeZieHHsI O COCTaBE CEMbU U HAIMYWU WKJIMBEHIIEB, CBEICHHS O MECTE pabOThI I yu&Obl YICHOB
CEMBH;

6) CBEIEHUS O COCTOSHUU 3J0POBbS U HANMUYUH 3a00yeBaHMid (KOTJa 3TO HEOOXOJAMMO B CIydasx,
YCTaHOBJICHHBIX 3aKOHOM);

7) cBeneHust 06 OTHOILICHUH K BOUHCKON 00S3aHHOCTH;

8) CBeJIeHHUs O JI0OXO0J/IaxX M 00s13aTeIbCTBAX MMYIIIECTBEHHOTO XapaKTepa, B TOM YHCIIC WICHOB CEMbH,

9) cBenenust 06 UASHTHPUKAITMOHHOM HOMEPE HaJOTOIIaTeNbIINKa;

10) cBeneHus 0 CONMANIBHBIX JILFOTaX U O COIMAILHOM CTaTyce.

3. Coaep:xkanue o0padaTbIBaeMBbIX EPCOHATBHBIX JaHHBIX VISl PeaJU3alMU IPaBa HA TPY/, IPpaBa
HA NIEHCHOHHOe o0ecneyeHne U MeIMIMHCKOe CTPAX0BaHUe PAa0OTHUKOB, NPaBa Ha o0y4yeHHe

K mepconanbHbIM JaHHBIM, 00pabaThiBaeMbIMU JJISI TOCTHXKEHUS 1IeTieH, YKa3aHHBIX B 4acTH 2
ctatbu 8 HacTtosAuwmx [IpaBun (opranuszanus IesSTEIbHOCTH YUpexKASHUs g 00ecredeHus COOII0AeHUS
3aKOHOB W WHBIX HOPMATHBHBIX IPABOBBIX aKTOB, pealM3allid IpaBa Ha TPyd, Ha OOydYeHHe, Ha
BOCIIUTAaHME, TpaBa HA IEHCUOHHOE 0OecleyeHne U MEAUIIMHCKOE CTPaxoBaHUe PaOOTHUKOB) OTHOCSATCS:



1) amkeTHple W OworpaduyecKkue [OaHHBICE TpaKIaHWHA, BKIIOYAs aJpec MecTa JKUTEIbCTBA,
MPOKUBAHUS U JIMUHYIO (hoTorpadurio;

2) macnopTHBIC JaHHBICE WJIM JaHHBIE WHOTO JOKYMEHTA, YAOCTOBEPSIONIErO JHYHOCTh U
Ipa)x/IaHCTBO, BKJIIOYAs CEPHI0, HOMEP, JaTy Bbl1ayl, HAMMEHOBAHHE OpraHa, BHIIABIIETO JOKYMEHT;

3) cBeaenust 06 0Opa3oBaHUM, KBUTH(DHUKAIIMKY U O HATHMYUHU CIICIIMATBHBIX 3HAHUN UM CIICUATBHON
MOJATOTOBKU, BKJIIOYAsl CEpUI0, HOMEp, JaTy BbIIayu JUILUIOMA, CBUAETEILCTBA, aTTecTaTa UIU JPYroro
JOKyMEHTa 00 OKOHYaHWH 00pa30BaTEIBHOTO YUPEIKICHUS, IaTy HAavyalla ¥ 3aBEpIICHUs] O0yUeHUS;

4) cBeneHUsl O TPYIOBOM NIEATENBHOCTH, OIBITE PpabOThl, 3aHUMAEMOM TOJKHOCTH, TPYAOBOM CTaxe,
MOBBIIICHUS KBATH(DHUKAIIMN W TEPENOArOTOBKH, BKIIIOYAs CBEJACHUS O HOMEpE, CEpHUM, JAaTe BBIIAYH
TPYIOBOM KHIKKH (BKJIAJbIIIA B HEE) U 3aMUCAX B HEU, COICPIKAHUE U PEKBU3UTHI TPYIOBOIO JOTOBOPA.

5) cBeZieHHsI O COCTaBE CEMbU U HAJIMYWU MKJIMBEHLIEB, CBEIACHHS O MECTE pabOThI WIIK yu&Obl YICHOB
CEMbH;

6) CBeIEHUS O COCTOSHUU 370POBbSl U HANIU4YUM 3a00jeBaHHUil (KOraa 3TO HEOOXOAMMO B ClyyasX,
YCTAHOBJICHHBIX 3aKOHOM);

7) cBenieHust 00 OTHOIICHUH K BOMHCKOM 00S3aHHOCTH;

8) cBelleHHUs O 10X0/1aX U 00513aTeIbCTBAX UMYIIIECTBEHHOI'O XapaKTepa, B TOM YHMCIIE YWIEHOB CEMbH;

9) cBenenust 06 UACHTHPUKATMOHHOM HOMEPE HaJIOTOIIATENbIIUKA;

10) cBeaeHMsI O CONMATIBHBIX JIBFOTAX U O COIHAILHOM CTaTyCE;

11) cBeneHus U3 CTPaxoOBBIX MOIUCOB 0053aTETHHOTO (JOOPOBOJIBHOI0) METUIIMHCKOTO CTPAXOBAHHUS,
12) cBeneHuss 0 HOMEpPE U CEPUM CTPaXOBOIO CBHJETENBCTBA TOCYAAPCTBEHHOTO IEHCHOHHOTO
ctpaxoBanus (CHUJIC).

4. Kateropum cy0beKTOB, IePCOHAJIbHBbIE JAHHbIE KOTOPBIX
oOpadaTbIBAIOTCS

K cyOpexram, nepcoHanbHble JaHHBIE KOTOPBIX 00pabaThIBalOTCS, OTHOCSTCS:
1) Hupextop MBOY «OOLI Ne 15 r.FOpru» (nanee — YupexaeHue)
2) PabortHuKH YupexIeHUsS
3) Vuammecs YuapexaeHUs
4) BocCnHUTaHHUKH JOUIKOJIBHOTO OTICICHUS Y UPSIKIACHHSI
5) rpaxnane, oOpaTUBIIKECS ¢ OOpALICHUSIME B YUPESIKICHHUE.

5. Cpoxu 00padoTky 1 XpaHeHUsi 00padaTbIBaeMbIX NEPCOHAIBHBIX JAHHBIX

CpOKI/I O6pa6OTKI/I " XpaHCHUA NNIEPCOHAJIBHBIX JAHHBIX OIMPEACIIAIOTCH:

1) Ipukazom Munkynetypsl Poccuiickoit @eneparuu ot 25.08.2010 Ne558 «O06 yTBepx)aeHUU
«ITepeyHst TUTIOBBIX YNPABICHYECKUX apXUBHBIX JOKYMEHTOB, 00pa3yIOMIMXCs B MPOLIECCe IeATENbHOCTH
rOCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIPABIEHUS W OpraHU3alui, C yKa3aHHEM CPOKOB
XpaHEHUSY;

2) CPOKOM UCKOBOW JJaBHOCTH;

3) uHbBIMH TpeOOBaHUSAMH 3aKoHoJaTenbcTBa Poccuiickoil Penepanud U MYHUIUNAIBHBIMU
HOpMaTUBHBIMU NIpaBoBbIMH akTaMu MBOY «OOII Ne 15 r.FOpru»

6. Oco0eHHOCTH XpaHEeHH S MEPCOHATbHBIX JAHHBIX

XpaHeHHE TepCOHANBHBIX JaHHBIX JIOJDKHO OCYIIECTBIATBCS B (opme, MO3BOJISAIOMIEH
OTpeNIeNINTh CYOBEKTa IMEPCOHATbHBIX HTAHHBIX, HE JIOJIbIIE, YeM JSTOro TpeOyIoT ueian o0paboTKH
MEPCOHANBHBIX JAHHBIX, €CIU CPOK XpaHEHHUs MEPCOHAJIbHBIX NAaHHBIX HE YCTaHOBJEH (elaepaabHbIM
3aKOHOM, JIOTOBOPOM, CTOPOHOH KOTOPOTO, BBITOAOMPHOOpETATENEeM WM TMOPYYHUTENIEM IO KOTOPOMY
SABIIAETCS CYOBEKT MEPCOHATBHBIX JAHHBIX.



7. YHNUTOKeHNs 00pad0TAHHBIX NEPCOHATBHBIX JaHHBIX NPH J0CTHKEHUH 1eJ1eil 00padoTKH HIH
NPH HACTYIJICHUHM MHBIX 3AKOHHBIX OCHOBAHMI1

1. OGpabatbiBacMble NEPCOHANbHbIE JAHHBIE IIOJUIEKAT YHUUYTOKEHHIO JHOO O0O€3IMYMBAHUIO 110
JOCTIDKEHHUH 1ienieil 00paboTKH WK B Cilydae yTpaThl HEOOXOJUMOCTH B JIOCTMIKEHUU ITHX IIEJIeH, eCiu
MHOE HE MPEeyCMOTPEHO (peiepanibHbIM 3aKOHOM.

2. Ilox yamurtoxxeHHeM 0OpaOOTAaHHBIX NMEPCOHATBHBIX JAHHBIX MOHUMAIOTCS JICHCTBHA, B PE3yJbTaTe
KOTOPBIX HEBO3MOKHO BOCCTAHOBUTH COJIEPKAHUE MEPCOHAIBHBIX JaHHBIX B HH(OPMALIMOHHON cUcTeMe
NEPCOHANBHBIX JIAHHBIX MM B PE3YJIbTaTe KOTOPHIX YHHYTOXKAIOTCA MaTepuaibHble HOCUTEIH
MEPCOHATBHBIX JAHHBIX.

3. B ciyudae BbIABIEHHS HENpPaBOMEpPHOW 0OpaOOTKM IEPCOHANbHBIX JAHHBIX, OCYILECTBIIAEMOMN
OIepaTOpOM MWJIM JIMIIOM, JACWCTBYIOUIMM II0 MOPYYEHHMIO OIllepaTopa, OIepaTop B CpPOK, HE
npeBbIatoui 3 (Tpex) pabodux JIHEH ¢ JaThl 3TOrO BBIABICHMS, 00s3aH IPEKPATUTh HEPABOMEPHYIO
00paboOTKy TEepPCOHANBHBIX JaHHBIX WJIH OO0ECHEYHUTh IPEKpalleHue HEMpaBOMEPHOW 00paboTKu
NEPCOHAIbHBIX JAAHHBIX JIMIOM, JIEHCTBYIOIIMM IO NOPYYEHHUIO oneparopa. B ciydae, ecan obecnednThb
MIPaBOMEPHOCTh 0OPAaOOTKHU MEPCOHATBHBIX JaHHBIX HEBO3MOXKHO, OTIEPATOp B CPOK, HE MPEBBIIIAOIINI
10 (mecaTn) pabouymMx OHEW C AaThl BBISABICHHS HENpPaBOMEPHOH 0O0paOOTKM MEPCOHAIBHBIX JaHHBIX,
00s513aH YHUYTOXXKUThH TaKHE MEPCOHAIbHBIE JTaHHBIE MM 00ECIIeYnTh UX yHHUTOXKeHHe. OO ycTpaHeHUn
JONYUIEHHBIX HapyLIEHUH MM 00 YHHYTO)KEHUU NEPCOHATIBHBIX JAHHBIX ONEpaTop 00s53aH YBEJOMHUTh
CyObeKTa TEepPCOHAIBHBIX JaHHBIX WIH €ro INPEeICTaBUTENs, a B clydae, €clid oOpalieHue cyObekTa
NEPCOHAIBHBIX JAHHBIX WU €ro MPeICTaBUTENs MO0 3a1poc YIOJIHOMOYEHHOIO OpraHa 10 3alluTe paB
CyOBEKTOB IMEPCOHATBHBIX ITAHHBIX OBUIM HANPABJICHBI YIIOJHOMOYEHHBIM OPTaHOM IO 3aIUTE IPaB
CYOBEKTOB IEPCOHANIBHBIX JJAHHBIX, TAK)KE YKa3aHHBINA OpraH.

4. B cmyyae AOCTIDKEHHs el OOpaOOTKM TEpPCOHANBHBIX JaHHBIX OmepaTop o00sf3aH MPEKPaTUTh
00paboOTKy MEPCOHAIBHBIX JAAHHBIX MM O0ECIEUUTh ee MpeKpalleHue (eciu o0padoTka MepcoHaIbHBIX
JaHHBIX OCYIIECTBIIICTCS JPYTUM JIMIIOM, JEHCTBYIOIIMM II0 MOPYYEHHIO OMEparopa) U YHUUTOXKUTH
NepCOHAJbHBIE JaHHBIE MU O0ECHEeUnTh UX YHUUTOXKEHHUE (ecau o0paboTKa MEepCOHAIBHBIX aHHBIX
OCYIIECTBISIETCS APYTHM JIMIIOM, JCHCTBYIOIIMM TI0 TIOPYYEHHUIO OTIepaTopa) B CPOK, HE MPEBHIIIAIOITHIA
30 (Tpunuatu) AHEH C JaThl JOCTHXKEHUS Led OOpaOOTKHM NEepCOHANbHBIX JAaHHBIX, €CIM HMHOE He
MIPEyCMOTPEHO JOTOBOPOM, CTOPOHOM KOTOPOIO, BBITOAONPHOOpETATENEM WM IOPYYHUTENIEM IO
KOTOpPOMY SIBJISIETCS CYOBEKT MEepCOHAJIbHBIX JAHHBIX, MHBIM COIJIAIIEHHEM MEXJy OIepaTopoM H
CyOBEKTOM NEPCOHAIBHBIX JAHHBIX JHOO €cClM OIlepaTop He BIPABE OCYIIECTBIATH 0O0pabOTKY
NEpCOHANBHBIX JAHHBIX 0e3 corjacus CcyObeKTa NEepCOHANbHBIX [JaHHBIX Ha OCHOBAHUSX,
npeaycMoTpeHHBIX DeeparbHbIM 3aKOHOM.

5. B ciaydae o13bIBa CyOBEKTOM MEPCOHAIBHBIX JAHHBIX COTJIacus Ha 00pabOTKY CBOMX MEPCOHAIBHBIX
TaHHBIX OrepaTop 00s3aH MPEKPaTUTh 00pabOTKy NMEPCOHATIBHBIX TAHHBIX U YHUYTOXXHUTH MEPCOHAIILHBIC
JlaHHbIE B CPOK, HE MpPEBBIMIAIOMNN 3-X THEW ¢ JaThl MOJYYEHHUs YKAa3aHHOTO OT3bIBA, €CIM MHOE HE
MPEIYCMOTPEHO COTJIAICHHEM MEXIy OIEepaTopoM H CYOBEKTOM NEePCOHANBHBIX nMaHHBIX. OO0
YHUYTO)KEHUH TEPCOHANIBHBIX JAaHHBIX OllepaTop 0053aH YBEAOMUTH CyObEKTa EPCOHATBHBIX JaHHBIX.

6. B cinydae OTCyTCTBUSI BO3MOXKHOCTH YHUYTOKEHHS TMEPCOHAJIBHBIX MAHHBIX B TEUYEHUE CPOKOB,
yKa3aHHBIX BBIIIE, OMEpPaTOp OCYIIECTBISIET OJIOKUPOBAHME TaKUX MEPCOHAIBHBIX MJAHHBIX WU
oOecnieunBaeT ux OnokupoBaHHe (eciu 00pabOTKa MEPCOHAIBHBIX JAHHBIX OCYLIECTBISETCS APYTUM
JMIIOM, JIEHCTBYIOIIMM MO TOPYYEHHIO oOIepaTopa) U oOecreyuBaeT YHMUYTOXKEHHE NEepCOHAIbHBIX
JaHHBIX B CPOK He Oosee yeM 6 (11eCTh) MECSIEB, €CIM MHOM CPOK HE YCTaHOBJIEH (eaepalbHbIMU
3aKOHaMH.
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